BELMONT PUBLIC SCHOOLS
POLICY AND PROCEDURES MANUAL
INTRODUCTION
This manual contains the official policies of the Belmont Public School District and the
procedures intended to implement them.
Policy adoption is the function of the School Committee. A policy is a guide to chart a
course of action. It expresses the intent of the committee concerning the operation of
the school system. Policy guides the committee in making decisions and indicates
practices the administration will follow.
Procedures are detailed directions usually developed by administration to implement,
interpret and carry out the intentions of the policy. They specify a required action or
describe administrative arrangements.
This Manual is organized by the following subject areas:
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General
Community Relations
Administration
Business and Finance
Personnel
Students
Instruction
Non-instructional services
School Committee governance and operation

This manual was complete and current at the time it was published. The School
Committee will continue to make changes based on the system's needs, new laws,
regulations and court rulings. The applicable policy or procedure shall be the most
recently dated document. In the event of any inconsistency between Belmont policy
and federal or state laws and regulations, the federal or state laws and regulations
prevail.
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0001
Equal Opportunity and NonDiscrimination
The Belmont Public Schools are committed to equal educational opportunity for all
students and equal employment opportunity for all employees. The Belmont Public
Schools does not discriminate against students, staff, the general public, or individuals
with whom it does business.
No child shall be excluded from or discriminated against in admission to, or in obtaining
the advantages, privileges and course of study of, the Belmont Public Schools, on
account of race, color, sex, religion, national origin, sexual orientation, gender identity
genetic information, active military or veteran status, age (other than with respect to
students), ancestry, disability or any other protected category as defined by state or
federal law. Every student will be given equal opportunity in school admission,
admissions to courses, course content, guidance services, and extracurricular and
athletic activities.
The Belmont Public Schools shall ensure that all personnel activities including
recruitment, employment, training, compensation, benefits and all Belmont Public
Schools conditions of employment are administered according to equal opportunity
principles and operate to eliminate practices that may result in inequities.
The Superintendent shall ensure the development of procedures to implement this
policy that comply with all federal and state law and regulations including the
appointment of compliance officer(s) and adoption and publication of grievance
procedures providing for prompt and equitable resolution of complaints.

REFERENCES:
Title VI, Civil Rights Act of 1964
Title VII, Civil Rights Act of 1964; 42 USC 2000e
Equal Pay Act, as amended
Title IX, Education Amendments of 1972; 20 USC 1681
34 CRF Part 106
Individuals with Disabilities Education Act: 20 USC 14001487
34 CFR Part 300
Section 504 of the Rehabilitation Act of 1973; 29 USC 794
34 CFR Part 104
MGL 71B: Children with Special Needs
603 CMR 28
M.G.L. 76:5 Access To Equal Educational Opportunity
603 CMR 26:00
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Harassment
The Belmont Public School District (“the District”) is committed to maintaining a school
environment that values civil discourse and diversity where all individuals are treated with
dignity and respect. Therefore, the District will take appropriate action to:



Prevent and/or otherwise respond to demeaning behavior and unlawful discrimination
or harassment of its employees or students, and
Define processes by which individuals can bring concerns about unlawful discrimination
or harassment to the School’s attention.

The District will not tolerate harassment of their employees or students. Harassment of staff or
students based on race, color, sex, sexual orientation, gender identity, religion, disability, age,
active military/veteran status, ancestry, or national or ethnic origin in the administration of its
educational policies, employment policies, and other administered programs and activities is
prohibited. In addition, students who are homeless or of limited English-speaking ability are
protected from discrimination in accessing the course of study and other opportunities
available through the schools.
It should be noted that while this policy sets forth the goal of promoting a work and educational
environment that are free of harassment, the policy is not designed or intended to limit the
authority of school officials to discipline or take remedial action for conduct which is deemed
unacceptable, regardless of whether that conduct satisfies the definition of unlawful
harassment.
Definition of Harassment
Harassment includes verbal or physical conduct which may offend, denigrate, or belittle any
person because of, or due to, any of the characteristics described above. Harassment may
include pictures, jokes, comments, innuendoes, slurs, derogatory remarks based on a protected
characteristic or any other behavior which creates an environment that is intimidating, hostile,
or offensive to anyone.
While all types of Harassment are prohibited, Sexual Harassment requires particular attention.
In Massachusetts, Sexual Harassment is defined as any unwelcome sexual conduct, including
sexual advances, requests for sexual favors, and/or other verbal or physical conduct of a sexual
nature when:




Submission to, acceptance of, or rejection of such advances, requests, or conduct is
made either explicitly or implicitly a term or condition of employment or education or a
basis for employment decisions affecting an employee or for educational, disciplinary,
or other decisions affecting a student; or
Such advances, requests, or conduct have the purpose or effect of unreasonably
interfering with an individual's work performance, education or participation in
extracurricular activities by creating an intimidating, hostile, humiliating, or offensive
work or school environment.
1
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Pursuant to Title IX of the Education Amendments of 1972, the District has grievance
procedures for responding to allegations of Sexual Harassment. Those procedures shall be
published to the school community. Title IX requires that schools use a separate, but similar
definition of Sexual Harassment. According to Title IX, Sexual Harassment is conduct on the
basis of sex that satisfies one or more of the following:




A District employee conditioning the provision of an aid, benefit, or service of the
recipient on an individual's participation in unwelcome sexual conduct;
Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the District's
education programs or activities; or
Sexual assault, dating violence, domestic violence, or stalking (all as defined by federal
laws.)

While it is not possible to list all circumstances that may constitute Sexual Harassment, the
following are examples of prohibited conduct:








Unwelcome sexual advances -- whether they involve physical touching or not;
Sexual epithets, jokes, written or oral references to sexual conduct, gossip regarding
one's sex life; comments about an individual's body, sexual activity, deficiencies, or
prowess;
Displaying sexually suggestive objects, pictures, cartoons;
Unwelcome leering, whistling, touching, brushing against the body, sexual gestures,
suggestive or insulting comments;
Inquiries into one's sexual experiences, and
Discussion of one's sexual activities
Taking or posting of photographs, videos or images of a sexual nature without consent

The Title IX Coordinator is responsible for ensuring compliance with the District’s policy on
Sexual Harassment, its procedures, and compliance with federal regulations. Any District
employee with knowledge of an allegation of sexual harassment must report it to the Title IX
Coordinator. The District will promptly respond to all reports alleging Sexual Harassment to
ensure a fair and equitable resolution to the report, provide support to the victim, eliminate
harassment, and impose discipline if necessary. Discipline may range from verbal to suspension
or termination, in the case of an employee.
Title IX Coordinator
Janice Darias
Assistant Superintendent
617-993-5410
Contact Information for State & Federal Agencies
The District urges all individuals in the school community to bring any concerns or complaints of
harassment to the attention of school personnel so that they can be addressed. If either party
2
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to the complaint is dissatisfied with the results or progress of the District’s investigation, they
may discuss this directly with the Superintendent of Schools.
The state agency responsible for enforcing laws that prohibit harassment in the workplace is
the Massachusetts Commission Against Discrimination (MCAD), One Ashburton Place, Suite
601, Boston, MA 02108-1518; telephone (617) 994-6000; TTY Users (617) 994-6196. The time
frame for filing a complaint with the MCAD is within 300 days from the date of the most recent
incident of alleged harassment. The state agency responsible for ensuring that Massachusetts
public schools do not discriminate on the basis of protected characteristics is the Massachusetts
Department of Elementary and Secondary Education (DESE), 75 Pleasant Street, Malden, MA
02148-4906; telephone (781) 338-3300; TTY Users (800) 439-2370. The MA DESE's Program
Quality Assurance Services (PQA) accepts complaints when the alleged violation occurred no
more than one year before PQA received the written complaint.
The Equal Employment Opportunity Commission (EEOC) is the federal agency that enforces
federal laws prohibiting employment discrimination. The deadline for filing a complaint with
the EEOC is within 300 days from the day of the alleged discrimination The EEOC is located at
JFK Federal Bldg., 475 Government Center, Boston, MA 02203; (617) 565-3200 or (800) 6694000; TTY Users (800) 669-6820. The US Department of Education's Office for Civil Rights (OCR)
is a federal agency that enforces five federal civil rights laws that prohibit discrimination on the
basis of race, color, national origin, sex, disability and age in programs or activities that receive
federal financial assistance from the US Department of Education. In most cases, a complaint
must be filed with OCR within 180 calendar days of the date of the alleged discrimination. OCR
is located on the 8th Floor, 5 Post Office Square, Boston, MA 02109-3921; telephone (617) 2890111, fax (617) 289-0150.

LEGAL REF.: M.G.L. 151B:3A
Title IX of the Education Amendments of 1972
BESE 603 CMR 26:00
34 CFR 106.44 (a), (a)-(b)
34 CFR 106.45 (a)-(b) (1)
34 CFR 106.45 (b)(2)-(b)(3,4,5,6,7)
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Uniform Complaint Procedures for Harassment or Discrimination Claims
These procedures cover complaints alleging discrimination or harassment as described in Belmont Public
School District’s Harassment Policy. Please note that the District has separate procedures for
responding to Sexual Harassment.
A. Compliance Coordinators
The following people have been designated to handle inquiries regarding these laws and may be
contacted at 644 Pleasant Street, Belmont, MA 02478.
Coordinator of Title VI and Title IX:
Janice Darias
Assistant Superintendent
(617) 993-5410
Coordinator of Section 504 for Students:
Kenneth Kramer
Director of Student Services
(617) 993-5440
Coordinator of Section 504 for Employment:
Michael McAllister
Director of Human Capital
(617) 993-5425
B. Reporting
A member of the Belmont Public School Community (student, employee, volunteer, intern, student
teacher or visitor) who believes that he or she has been the target of harassment or discrimination, or
who has knowledge of harassment or discrimination, should report incident(s) to any teacher, guidance
counselor, or school administrator.
Any employee who witnesses, overhears, or receives information concerning an incident of harassment
of or discrimination against students at school or during school-sponsored activities shall report it to the
principal. If the incident involves the principal, the employee shall make the report directly to the
Superintendent at 644 Pleasant Street, Belmont, (617) 993-5401.
Complaints will be kept confidential to the extent possible given the District’s legal reporting
requirements, and the need to respond to harassment.
C. Informal Resolution Procedure
Before initiating the formal procedure, a complainant has the option to resolve any complaint on an
informal basis. The appropriate school administrator shall attempt within his/her authority, to work
with the individual to resolve the complaint fairly and expeditiously within ten (10) working days of
receiving the complaint.

If the complainant is not satisfied with the resolution, or if s/he/they does not choose informal
resolution, the formal complaint process will be utilized.
D. Formal Resolution Procedure
Complainants are encouraged to report the incidents to the Compliance Coordinator, listed above, or to
one of the following:
Students: to the Principal
Employees: to the Director of Human Capital
Other Community members: to the Superintendent
If the complaint concerns the Superintendent, a formal complaint may be directed to the Chair of the
School Committee.
The complaint should state the name of the individual and the location where the alleged harassment or
discriminatory practice occurred, the basis for the complaint and the corrective action sought. The
complaint should be in writing or may be taken orally and reduced to writing by a designated staff
member. All complaints, if not initially directed to the Superintendent shall be forwarded to the
Superintendent within 24 hours of receipt.
E. Investigation
The administrator designated to receive and investigate complaints alleging harassment or
discrimination shall promptly conduct an investigation which will include interviews with the individuals
involved. The investigator may also contact any other persons who may have knowledge of the
circumstances giving rise to the complaint, and may review all other relevant evidence.
The investigation shall be completed as soon as practicable and no later than thirty (30) calendar days
following receipt of the complaint. The thirty (30) days may be extended for just cause. In such event,
the investigator shall document the investigation’s progress, the reason for extending the process
beyond thirty (30) calendar days and an estimated number of additional days required to complete the
investigation. The complainant shall be notified of the extension.
Upon completion of the investigation, the investigator shall decide if a violation of any District policy on
harassment or discrimination has occurred and report that decision in writing, along with the evidence
supporting it, to the Superintendent, or if the complaint involves the Superintendent, directly to the
chair of the school committee, for appropriate action in accordance with school district disciplinary
policy. The results of the District’s investigation of each complaint filed under these procedures will be
reported in writing to the complainant and other parties in accordance with state and federal laws
regarding data or records privacy, and consistent with the privacy rights of the alleged harasser.
F. Resolution
The District shall impose disciplinary or remedial action as appropriate in order to ensure that further
harassment does not occur. Such action may include, but is not limited to:




For Students: counseling, awareness training, parent-teacher conferences, warning, suspension
and /or expulsion
For Employees: counseling, awareness training, transfer, suspension and or/termination
For volunteers or others: Restriction of activities and/or termination from position

In determining an appropriate response to a finding that harassment in violation of this policy has
occurred, the School District shall consider:







What response is most likely to end any ongoing harassment?,
Whether a particular response is likely to deter similar future conduct by the harasser or others,
The amount and kind of harm suffered by the victim of the harassment,
Past incidents or past continuing patterns of behavior;
The relationship of the parties involved,
The identity of the party who engaged in the harassing conduct, whether the harassment was
engaged in by school personnel, and if it was, how the District can best remediate the effects of
the harassment.

Action taken for violation of this policy will be consistent with the requirements of Massachusetts and
federal law, School District policies and applicable collective bargaining agreements.
G. Retaliation
Retaliation for reporting harassment or cooperating in an investigation of harassment is a violation of
Massachusetts law. Any person who retaliates against any individual who reports, testifies, assists, or
participates in an investigation or hearing related to a harassment or discrimination complaint will be
subject to appropriate action and /or discipline.
H. Record Keeping
A record of any complaint and investigation of harassment or discrimination as well as the disposition of
the complaint and any disciplinary or remedial action will be maintained by the School District in a
confidential file.
State & Federal Agencies
If a satisfactory resolution cannot be reached through either the informal or formal resolution
procedures detailed above, the complainant has the right to take the complaint to an appropriate state
or federal agency. Use of the District’s complaint process does not prohibit the filing of a complaint with
the agencies.
The District urges all individuals in the school community to bring any concerns or complaints of
harassment to the attention of school personnel so that we can address them. If either party to the
complaint is dissatisfied with the results or progress of the District’s investigation, they may discuss this
directly with the Superintendent of Schools.
The state agency responsible for enforcing laws that prohibit harassment in the workplace is the
Massachusetts Commission Against Discrimination (MCAD), One Ashburton Place, Suite 601, Boston, MA
02108-1518; telephone (617) 994-6000; TTY Users (617) 994-6196. The time frame for filing a complaint
with the MCAD is 300 days from the date of the most recent incident of alleged harassment. The state
agency responsible for ensuring that Massachusetts public schools do not discriminate on the basis of
protected characteristics is the Massachusetts Department of Elementary and Secondary Education
(DESE), 75 Pleasant Street, Malden, MA 02148-4906; telephone (781) 338-3300; TTY Users (800) 4392370. The MA DESE’s Program Quality Assurance Services (PQA) accepts complaints when the alleged
violation occurred no more than one year before PQA received the written complaint.
The Equal Employment Opportunity Commission (EEOC) is the federal agency that enforces federal laws
prohibiting employment discrimination. The deadline for filing a complaint with the EEOC is within 300

days from the day of the alleged discrimination The EEOC is located at JFK Federal Bldg., 475
Government Center, Boston, MA 02203; (617) 565-3200 or (800) 669- 4000; TTY Users (800) 669-6820.
The US Department of Education’s Office for Civil Rights (OCR) is a federal agency that enforces five
federal civil rights laws that prohibit discrimination on the basis of race, color, national origin, sex,
disability and age in programs or activities that receive federal financial assistance from the US
Department of Education. In most cases, a complaint must be filed with OCR within 180 calendar days of
the date of the alleged discrimination. OCR is located on the 8th Floor, 5 Post Office Square, Boston, MA
02109-3921; telephone (617) 289-0111, fax (617) 289-0150.
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Title IX Procedures
Belmont Public School’s Response to Sexual Harassment
A student or any individual wishing to report sexual harassment may inform the Title IX
Coordinator or any other employee. Any District employee with knowledge of an allegation of
sexual harassment, must report it, whether they personally witness the sexual harassment,
learn of it from a third party or the alleged victim directly.
Once the Title IX Coordinator learns of an allegation of sexual harassment, they will contact the
alleged victim, or “the Complainant,” to gather preliminary information, offer “Supportive
Measures,” and inform that person of the right to file a “Formal Complaint” against the alleged
perpetrator, or “the Respondent,” that initiates the Title IX “Grievance Process.”
A “Formal Complaint” is a document filed by the Complainant or signed by the Title IX
Coordinator alleging sexual harassment against a respondent and requesting that the District
investigate the allegation of sexual harassment and initiate the Grievance Process. Formal
Complaints may be filed with the Title IX Coordinator in person, by mail, or electronic mail. To
file a Formal Complaint, the alleged sexual harassment must have occurred in the school’s
district educational programming or activity, and within the United States.
In some circumstances, the District will dismiss a Formal Complaint. The District has discretion
to dismiss a Formal complaint where the passage of time results in an inability to gather
sufficient evidence for a determination of responsibility or the District lost responsibility over
the Respondent. The District must dismiss the Formal complaint if it does not constitute sexual
harassment as contemplated by Title IX. However, the school may investigate the conduct as it
pertains to other school policies.
“Supportive Measures” are non-disciplinary, non-punitive individualized services offered as
appropriate, as reasonably available, and without fee or charge to the complainant or the
respondent before or after the filing of a formal complaint or where no formal complaint has
filed. Such Measures are designed to restore or preserve equal access to the District’s
education and activities, including measures designed to protect the safety of all or the
educational environment, or deter sexual harassment.
The District will maintain the confidentiality of any Supportive Measures to the extent possible
and document the supportive measures offered by the Title IX Coordinator to the Complainant
and Respondent. Examples of supportive measures include, but are not limited to the
following: counseling, deadline extensions, course adjustments, work or schedule
modifications, and increased security.
Grievance Process
Once the Formal Complaint is filed, the “Grievance Process” commences. The District is
committed to treating all parties equitably during the Grievance Process. The District is
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committed to completing the Grievance Process as soon as possible with the goal of completion
within 60 days. However, if required, by good cause, such as the absence of a party, a party’s
advisor, or a witness; law enforcement or DCF involvement; or the need for accommodations,
the parties will be notified of the need for delay. The Respondent is presumed not responsible
for the alleged conduct until a determination of responsibility has been made.

The District will provide the Complainant and Respondent with written notice of the allegations
and the Grievance Process. This notice will include specific detail of the allegations against the
Respondent. The parties will be informed at this time of their right to have an advisor of their
choice, who may be, but is not required to be, an attorney, and may accompany them at any
point during the process. They will also be informed of their right to inspect and review
evidence. The District will remind the parties of the school’s prohibition against knowingly
making false statements during this process. Supportive measures are available to all parties
during the Grievance Process.
The Title IX Grievance Process requires the involvement of several different employees that
fulfill separate roles. As noted earlier, the Title IX Coordinator oversees Title IX compliance and
the Grievance Process. Additionally, each Formal Complaint will be assigned an “Investigator,”
who could be a Principal, Vice-Principal, or other employee that is properly trained in
investigations. Each Title IX investigation will be assigned a “Decision-Maker,” which similarly
could be a Principal, Vice-Principal, or other employee that is properly trained. All appeals will
be reviewed by someone who was not involved in the underlying Title IX investigation.
The District will ensure that Title IX coordinators, investigators, Decision-Makers, and any
person who facilitates an informal resolution process, receives training on this policy and his or
her respective role.
Informal Resolution of Sexual Harassment
If appropriate, the Title IX Coordinator will offer the parties the option of an informal resolution
process, but, pursuant to Title IX, not until a Formal Complaint has been filed and the parties
have been fully advised of their Title IX rights. Before beginning an informal resolution process,
the District will obtain written consent from the Complainant and Respondent. At any time, the
parties can withdraw from the informal resolution and the Grievance Process will resume.
Informal Resolution shall not be offered in the event the Respondent is a District employee.
Investigation of Sexual Harassment
A properly trained Investigator will complete an investigation into the Formal Complaint. Both,
the Respondent and Complainant, will have an equal opportunity to offer witnesses and other
evidence. Prior to any interviews with a witness, the District will provide the witness with
notice of the date, time, location, participants, and sufficient time to prepare for that interview.
Both parties will have an equal opportunity to examine and inspect evidence. Unless waived by
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one of the parties, the investigation will not intrude on any information that is legally
privileged. Information about a person’s sexual predisposition or prior sexual behavior are not
relevant, unless it is offered to prove that someone other than the Respondent committed the
alleged act, or the information concerns specific incidents of sexual behavior between the
parties and it is offered to prove consent. At the conclusion of the investigation, the
Investigator will create an Investigative Report that summarizes the relevant evidence and send
it to each party and the party’s advisor.
The parties will have at least 10 days before any hearing or determination of responsibility to
review and respond to the report if they so choose. Time periods may be extended or delayed
for good cause, including the absence of a party, a party’s advisor, or a witness; concurrent law
enforcement activity; or the need for language assistance or accommodations of disabilities.

The designated Decision-Maker will afford each party the opportunity to submit written,
relevant questions that a party wants asked of any party or witness, provide each party with the
answers, and allow additional, limited follow-up questions. However, before presenting the
question, the Decision-Maker will determine if it is relevant. In the event that the DecisionMaker decides to exclude a question, he/she will provide a written decision explaining their
reasoning.
Hearings
Though it is not required, the District reserves the right to conduct a full-live hearing as part of
the Grievance Process. At such a hearing, the Decision-Maker will permit each party’s Advisor
to ask the other party and any witnesses relevant questions. If a party does not have an
advisor, the District will provide one at no cost. Upon the request of the Complainant or
Respondent, the District will utilize technology to separate the parties during the hearing
process. If a party or witness does not submit to cross-examination at the live hearing, the
Decision-Maker will not consider any statement of that party or witness in determining
responsibility.
Finding of Responsibility
Any Respondent found, by a preponderance of the evidence, to have committed Sexual
Harassment shall be subject to a range of discipline, including, but not limited to: detention,
exclusion of extracurricular activities, suspension, and expulsion, or in the case of an employee
termination of employment
The Decision-Maker will simultaneously issue a written determination of responsibility that
includes a description of the allegations, the procedural steps of the grievance process, the
findings of facts, the conclusions reached, and a statement and rationale of responsibility and
related discipline. If applicable, it will also include remedies designed to restore or preserve
equal access to education and activities at the District.
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Appeal
Both the Complainant and Respondent shall have the right to appeal the decision of the
Grievance Process by notifying the Title IX coordinator in writing within 10 business days of
receiving the decision. The grounds for appeal are limited to: procedural irregularity, new
evidence that was not reasonably available at the time of the determination or dismissal, or an
alleged conflict of interest. Both parties shall have an opportunity to provide a written
statement supporting their position on Appeal. The Appeal shall be reviewed by a person who
is not the original decision-maker, investigator, or Title IX Coordinator. That person shall issue a
written decision and rationale simultaneously to the parties.
Retaliation
The District strictly prohibits retaliation in any form against persons seeking protection under or
participating in an investigation related to this policy. As such, the District will investigate any
reports of retaliation and take separate disciplinary action against those found to have
retaliated against someone.

Update: October 1, 2020

0003
Tobacco, Drugs and Alcohol

The Belmont Public Schools prohibits the use, possession, or distribution of tobacco,
tobacco products, illegal drugs, alcoholic beverages and intoxicants, prescription drugs
not prescribed for the individual, or drug paraphernalia on school property, in
connection with any schoolsponsored activity, on school buses or in cars going to or
from any place where students are present at an activity sponsored by the Belmont
Public Schools. Use and/or possession of all other medication is governed by the
Belmont Public School Nursing Protocols and Procedures.
Individuals violating this policy will face disciplinary action, and those who violate state
law will be reported to local police.
The Superintendent shall insure that this policy is promulgated to all staff and students
in appropriate handbook(s) and publications. Signs shall be posted in all school
buildings informing the general public of the district policy and the requirements of
state law.
The Superintendent shall develop procedures to implement this policy.
References:
M.G.L. 71:2A; Student use of tobacco products
71: 37H; Conduct of teachers or students –controlled substances
270: 22; Smoking in public places
272:40A; Alcoholic beverages on school premises
Drug-Free Workplace Act of 1988; 21 USC 1501
Belmont School Nursing Protocols and Procedures, as amended from time to time,
available from school nurses and the office of the Superintendent of Schools.
Policy 5013: Student Discipline
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Technology Use and Internet Safety
The Belmont Public Schools shall provide technological resources to support its
instructional program. The Superintendent shall ensure the development of procedures
for the acceptable use of technology and internet safety, including instruction to ensure
that students and staff are aware of the dangers associated with internet access
including interacting with other individuals on social networking sites and in chat rooms,
protecting personal information, appropriate online behavior and cyber bullying
awareness and response.
Appropriate procedures shall be provided to all users, shall be published in all applicable
handbooks and shall be available on the Belmont Public Schools web site.
The Superintendent shall ensure that the district complies with all federal and state laws
and regulations concerning internet safety and technology protection measures.

References:
20 USC 6777
Education Technology – Internet safety
47 USC 254(h) Children’s Internet Protection Act
47 CFR 54.520(e)(1)(i)
MGL 71:93 Policy regarding internet safety measures for students
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0005
Criminal Offender Record Information
The Belmont Public Schools, in accordance with the provisions of Massachusetts law,
shall conduct criminal background checks (“CORI checks”) at least every three (3) years
on employees, service providers, volunteers and other individuals who may have direct
and unmonitored contact with children. CORI checks will be conducted on prospective
employees and service providers prior to employment and on any volunteer prior to
acceptance as a volunteer.
The Superintendent shall develop procedures to implement this policy that comply with
all applicable requirements of Massachusetts law and regulations of the Criminal History
Systems Board.

References:
M.G.L.c. 71, §38R School Access to Criminal Offender Records
M.G.L.c. 6, §172I, Schools to obtain criminal records of taxicab employees
803 CMR: Criminal History Systems Board
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BELMONT PUBLIC SCHOOLS
PROTOCOL GOVERNING
FINGERPRINT-BASED CRIMINAL HISTORY RECORD
INFORMATION (CHRI) CHECKS
MADE FOR NON-CRIMINAL JUSTICE PURPOSES

This protocol is applicable to any fingerprint-based state and national criminal history record
check made for non-criminal justice purposes and requested under applicable federal authority
and/or state statute authorizing such checks for licensing or employment purposes. Where such
checks are allowable by law, the following practices and procedures will be followed.
I. Requesting CHRI checks
Fingerprint-based CHRI checks will only be conducted as authorized by the Massachusetts
Department of Elementary and Secondary Education (DESE), in accordance with all applicable
state and federal rules and regulations, and in compliance with M.G.L. c. 6, §§ 167-178 and 803
CMR §§ 2.00, et seq. If an applicant or employee is required to submit to a fingerprint-based
state and national criminal history record check, he/she shall be informed of this requirement and
instructed on how to comply with the law. Such instruction will include information on the
procedure for submitting fingerprints. In addition, the applicant or employee will be provided
with all information needed to successfully register for a fingerprinting appointment (e.g.,
IdentoGO web site address, Provider Identification Number (Provider ID)
II. Access to CHRI
All CHRI is subject to strict state and federal rules and regulations in addition to Massachusetts
CORI laws and regulations. CHRI cannot be shared with other entities for any purpose, including
subsequent hiring determinations. All receiving entities are subject to audit by the Massachusetts
Department of Criminal Justice Information Services (DCJIS) and the FBI, and failure to comply
with such rules and regulations could lead to sanctions. Title 28, U.S.C, § 534, Pub. L. 92-544,
and Title 28 C.F.R. 20.33(b) provide that the exchange of records and information is subject to
cancellation if dissemination is made outside of the receiving entity or related entities.
Furthermore, an entity can be charged with federal and state crimes for the willful, unauthorized
disclosure of CHRI.
III. Storage of CHRI
CHRI shall only be stored for extended periods of time when needed for the integrity and/or
utility of an individual’s personnel file. Administrative, technical, and physical safeguards,
which are in compliance with the most recent FBI CJIS Security Protocol. Protocol, have been
implemented to ensure the security and confidentiality of CHRI. Each individual involved in the
handling of CHRI is to familiarize himself/herself with these safeguards.
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In addition to the above, each individual involved in the handling of CHRI will strictly adhere to
the protocol on the storage and destruction of CHRI.
IV. Retention of CHRI
Federal law prohibits the repurposing or dissemination of CHRI beyond its initial requested
purpose. Once an individual’s CHRI is received, it will be securely retained in internal agency
documents for the following purposes only:
•
•
•

Historical reference and/or comparison with future CHRI requests
Dispute of the accuracy of the record
Evidence for any subsequent proceedings based on information contained in the CHRI.

CHRI will be kept for the above purposes in:
•
•

hard copy form in the BPS School Administration Building, Human Resources
locked files
electronic form on the Human Resources Iron Key (password-protected USB
storage), stored within a locked cabinet in the Human Resources office.

IV. CHRI Training
An informed review of a criminal record requires training. Accordingly, all personnel authorized
to receive and/or review CHRI at Belmont Public Schools will review and become familiar with
the educational and relevant training materials regarding SAFIS and CHRI laws and regulations
made available by the appropriate agencies, including the DCJIS.
In addition to the above, all personnel authorized to receive and/or review CHRI must undergo
Security Awareness Training on a biennial basis. This training will be accomplished using the
training materials made available by the DCJIS along with the web-based training system known
as CJIS Online (www.CJISonline.com).
V. Determining Suitability
In determining an individual’s suitability, multiple factors will be considered, including but not
limited to:
•
•
•

fingerprint-based national criminal history record information (CHRI) checks
Massachusetts Criminal Offender Record Information (CORI) checks
Reference interviews

VI. Adverse Decisions Based on CHRI
If inclined to make an adverse decision based on an individual’s CHRI, Belmont Public Schools
will take the following steps prior to making a final adverse determination:
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•
•
•
•

Provide the individual with a copy of his/her CHRI used in making the adverse
decision;
Provide the individual with a copy of the Belmont Public Schools CHRI Protocol;
Provide the individual the opportunity to complete or challenge the accuracy of
his/her CHRI; and
Provide the individual with information on the process for updating, changing, or
correcting CHRI.

A final adverse decision based on an individual’s CHRI will not be made until the individual has
been afforded a reasonable time to correct or complete the CHRI.
VII. Secondary Dissemination of CHRI
If an individual’s CHRI is released to another authorized entity, a record of that dissemination
must be made in the secondary dissemination log. The secondary dissemination log is subject to
audit by the DCJIS and the FBI.
The following information will be recorded in the log:
(1)
(2)
(3)
(4)
(5)
(6)
(7)

Subject Name;
Subject Date of Birth;
Date and Time of the dissemination;
Name of the individual to whom the information was provided;
Name of the agency for which the requestor works;
Contact information for the requestor; and
The specific reason for the request.
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VIII. Local Agency Security Officer
Each NCJA receiving CHRI is required to designate a Local Agency Security Officer (LASO).
An individual designated as LASO is:
•
•
•

An individual who will be considered part of the NCJA’s “authorized personnel” group.
An individual that has completed a fingerprint-based background check and found
appropriate to have access to CHRI.
An employee directly involved in evaluating an individual’s qualifications for
employment or assignment.

The Belmont Public Schools LASO is the BPS Director of Human Resources (HR).
The LASO is responsible for the following:
•
•
•
•
•

Identifying who is using or accessing CHRI and/or systems with access to CHRI.
Identifying and documenting any equipment connected to the state system.
Ensuring that personnel security screening procedures are followed as stated in this
protocol.
Ensuring the approved and appropriate security measures are in place and working as
expected.
Supporting protocol compliance and ensuring the DCJIS Information Security Officer
(ISO) is promptly informed of security incidents.

When changes in the LASO appointment occur, the Belmont Public Schools shall complete and
return a new LASO appointment form. The most current copy of the LASO appointment form
will be maintained on file indefinitely by the agency.
IX. Personnel Security
All Personnel
All personnel requiring access to CHRI must first be deemed “Authorized Personnel.” Prior to
being allowed access to CHRI, such individuals shall complete a fingerprint-based CHRI
background check. The DCJIS will review and determine if access is appropriate. Access is
denied if the individual has ever had a felony conviction, of any kind, no matter when it
occurred. Access may be denied if the individual has one or more recent misdemeanor
convictions.
In addition to the above, an individual believed to be a fugitive from justice, or having an arrest
history without convictions, will be reviewed to determine if access to CHRI is appropriate. The
DCJIS will take into consideration extenuating circumstances where the severity of the offense
and the time that has passed would support a possible variance.
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Persons already having access to CHRI and who are subsequently arrested and/or convicted of a
crime will:
a. Have their access to CHRI suspended until the outcome of an arrest is determined and
reviewed by the DCJIS in order to determine if continued access is appropriate.
b. Have their access suspended indefinitely if a conviction results in a felony of any kind.
c. Have their access denied by the DCJIS where it is determined that access to CHRI by the
person would not be in the public’s best interest.
Whenever possible, access to CHRI by support personnel, contractors, and custodial workers
will be denied. If a need should arise for such persons to be in an area(s) where CHRI is
maintained or processed (at rest or in transit); they will be escorted by, or be under the
supervision of, authorized personnel at all times while in these area(s).
Personnel Termination
The LASO shall terminate access to CHRI immediately upon notification of an individual’s
termination of employment. Personnel termination will be addressed as follows:
a. Terminated individual will be notified by the LASO (Director of HR) that their access to
CHRI data and systems will be revoked as of their last working day.
b. Disconnection of the individual’s CHRI access will be completed within 24 hours of the
individual’s last working day.
c. The LASO will revoke the individual’s access to physical CHRI media by obtaining the
return of his/herkey to the locked HR files.
d. The individual’s access to electronic CHRI media will be revoked by the LASO
obtaining the return of his/her Iron Key, and by the BPS Information Technology (IT)
department’s shut-down of the individual’s BPS email account.
In addition to the above, the LASO shall notify the DCJIS of the termination of any individual
authorized to access CHRI who is also a SAFIS-R User. This notification shall be made
immediately upon the termination of the user and shall be accomplished by emailing a SAFIS-R
User Designation Form with the “Remove” checkbox checked to the DCJIS SAFIS Unit at
safis@state.ma.us
Personnel Transfer
Individuals with access to CHRI who have been reassigned or transferred shall have their access
reviewed by the LASO to ensure access is still appropriate. If continued access is determined to
be inappropriate, the LASO shall immediately suspended access following the steps below:
a. The LASO (Director of HR) will review access to CHRI.
b. Thie review will be initiated when HR is notified of the employee’s impending
reassignment/transfer.
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c. If the LASO determines the employee’s CHRI access is no longer appropriate,
disconnection of CHRI access will be completed within 24 hours of the individual’s last
day in the former position.
d. If it is determined the employee no longer requires access to physical CHRI media to
perform his/her daily job responsibilities, the LASO will obtain the return of his/her key
to the locked HR files.
e. If it is determined the employee no longer requires access to electronic CHRI media to
perform their daily job responsibilities, the LASO will obtain the return of his/her Iron
Key.
In addition to the above, the LASO shall notify the DCJIS of the transfer of any individual
authorized to access CHRI who is also a SAFIS-R User and for whom it is determined that CHRI
access is no longer appropriate. This notification shall be made immediately upon the
termination of the user and shall be accomplished by emailing a SAFIS-R User Designation
Form with the “Remove” checkbox checked to the DCJIS SAFIS Unit at safis@state.ma.us
Sanctions
Persons found non-compliant with state or federal laws, the current FBI CJIS Security
ProtocolProtocol, DCJIS policies or regulations, or other applicable rules or regulations,
including Belmont Public Schools Information Security Protocol, will be formally disciplined.
Discipline can include, but may not be limited to, counseling, the reassignment of CHRI
responsibilities, dismissal, civil penalties, or prosecution. Discipline will be based on the severity
of the infraction and the discretion of Belmont Public Schools and/or the CSO of the MSP.
When an individual is sanctioned for such non-compliance, the LASO shall notify the DCJIS
CSO in writing of the infraction(s) and of the discipline imposed within 5 business days.
Additionally, if the discipline imposed includes denying access to CHRI and the individual is
also a SAFIS-R User, the LASO shall immediately notify the DCJIS by emailing a SAFIS-R
User Designation Form with the “Remove” checkbox checked to the DCJIS SAFIS Unit at
safis@state.ma.us.
X. Media Protection
All media containing CHRI is to be protected and secured at all times. The following is
established and to be implemented to ensure the appropriate security, handling, transporting, and
storing of CHRI media in all its forms.
Media Storage and Access
Electronic and physical CHRI media shall be securely stored within physically secured locations
or controlled areas. Access to such media is restricted to authorized personnel only and shall be
secured at all times when not in use or under the supervision of an authorized individual.
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Physical CHRI media:
a. Is to be stored within employee records when feasible or by itself when necessary.
b. Is to be maintained within a lockable filling cabinet, drawer, closet, office, safe, vault, or
other secure container.
Electronic CHRI media:
a. Is to be secured through encryption as specified in the FBI CJIS Security Protocol.
b. Electronic storage media devices (such as discs, CDs, SDs, thumb drives, DVDs, etc.) are
to be maintained within a lockable filling cabinet, drawer, closet, office, safe, or vault, or
other secure container.
Media in Transit (Electronic and/or Physical)
Should the need arise to move any form of CHRI media, including physical CHRI media
(paper/hard copies) and electronic CHRI media (e.g., laptops, computer hard drives, or any
removable, transportable digital memory media, such as magnetic tape or disk, optical disk, flash
drives, external hard drives, or digital memory card), outside of the secured location or
controlled area, the transport of the CHRI media will be conducted by authorized personnel only.
Belmont Public Schools has established and implemented the following security controls to
prevent compromise of the data while in transit:
CHRI media will be handled and transported by the LASO or other CHRI-authorized employee.
a. Transport will occur only upon justification and approval by the LASO)
b. Physical CHRI media will be transported by use of a locked container orsealed envelope.
Electronic CHRI media will be transported on the password-protected Iron Key.
c. The media is to remain in the physical possession of the designated authorized employee
until the CHRI media is delivered to its intended destination.
Electronic Media Sanitization and Disposal
Once electronic CHRI media is determined to be no longer needed by the agency, it shall be
sanitized and disposed of appropriately. This includes, but is not limited to, devices used to store
electronic CHRI and/or used for dissemination (fax machines, scanners, computers, laptops,
etc.). The devices shall be sanitized prior to disposal, recycling, or reuse by other non-authorized
personnel.
The sanitization of CHRI media will be conducted in the following manner:
a. The LASO or the BPS Director of IT shall witness or conduct sanitization of the media. .
b. Destruction of the media
c. This is to occur when the media has been approved by the SC for surplus and disposal
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Disposal of Physical Media
Once physical CHRI media (paper/hard copies) is determined to be no longer needed by the
agency, it shall be destroyed and disposed of appropriately. Physical CHRI media shall be
destroyed by shredding, cross cut shredding, or incineration. Belmont Public Schools will ensure
such destruction is witnessed or carried out by authorized personnel:
a. The LASO or other CHRI-authorized member of the BPS HR staff shall witness or
conduct disposal.
b. Physical CHRI media will be destroyed by shredding.
c. Physical CHRI media will be destroyed as soon as no longer needed for employment
suitability determination.
XI. Incident Response protocol
The security of information and systems in general, and of CHRI in particular, is a top priority
for Belmont Public Schools. Therefore, we have established appropriate operational incident
handling procedures for instances of an information security breach. It is each individual’s
responsibility to adhere to established security guidelines and policies and to be attentive to
situations and incidents which pose risks to security. Furthermore, it is each individual’s
responsibility to immediately report potential or actual security incidents to minimize any breach
of security or loss of information. The following security incident handling procedures must be
followed by each individual:
a. Security-breach incidents are to be reported directly to the Director of HR (LASO).
b. Report to the Superintendent of Schools.
In addition to the above, the LASO shall report all security-related incidents to the DCJIS ISO
within 48 hours. The LASO shall complete an NCJA Security Incident Report Form and shall
email it to the DCJIS ISO at safis@state.ma.us
XII. Controlled Area
As required by DCJIS and FBI regulations and policies, controls have been established an
implemented in order to ensure a physically secured location for CHRI media. Belmont Public
Schools has designated the School Administration Building Human Resources Office (644
Pleasant Street, Belmont MA) as a controlled area for the purpose of day to day access and
storage of CHRI.
In addition, the following security controls are in place:
a. Access is limited to the controlled area during CHRI processing times to authorized
personnel approved by the agency to access or view CHRI.
b. CHRI will be locked and secured to prevent unauthorized access to the extent possible
when unattended.
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c. Information system devices and documents containing CHRI will be positioned in such a
way as to prevent access or viewing by unauthorized individuals.
d. Appropriate encryption has been implemented for electronic storage of CHRI.

0006
Bullying and Hazing
The Belmont Public Schools is committed to maintaining a school environment free of
behavior that infringes on the physical and emotional safety and wellbeing of any
student. The Belmont Public Schools shall not tolerate bullying or cyber bullying as
defined by Massachusetts Law Chapter 71, section 37 O (Chapter 92 of the Acts of
2010). The Superintendent shall ensure the development of a Bullying Prevention and
Intervention Plan as required by Massachusetts law and regulations.
No student, employee or school organization under the control of the Belmont Public
Schools shall engage in the activity of hazing, as defined in Massachusetts law, of a
student while on or off school property, or at a school sponsored event, regardless of
the location. No student organization that uses the facilities or grounds under the
control of the Belmont Public Schools shall engage in the activity of hazing any person
while on school property. The Superintendent shall ensure that all requirements of
Massachusetts General Laws prohibiting hazing are acknowledged and enforced.

References: Chapter 92 of the Acts of 2010, An Act Relative to Bullying in Schools
MGL 71:37O School Bullying prohibited
MGL 269: 17, 18 &19 Hazing
Title VII, Section 703, Civil Right Act of 1964, as amended, (78 Stat.
255; 42 U.S.C. 2000e
Title IX, of the Education Amendments of 1972, 20 U.S.C. §1681 et
seq
603 CMR 26.00 Access to Equal Educational Opportunity
603 CMR 33.00 Anti Hazing Reporting
603 CMR 49.00 Notification of Bullying and Retaliation
Policy: Students 5010 – Freedom of Expression
Belmont Schools’ Student Handbooks available at each school and
at/or The Belmont Schools Website, www.belmont.k12.ma.us
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1001

Goal
It is the goal of the Belmont School Committee to create and maintain open channels of
communication and good relations among the schools, parents, community
organizations, businesses and the community at large. In furtherance of this goal the
schools shall establish and maintain:
•

A continuous, two way process of communication and cooperative effort with the
community to encourage an active interest in the schools,

•

Procedures that will encourage the community to place a high priority on
education and make funds available for an education system that supports
learning for all children,

•

Programs that increase mutual understanding of educational and community
needs and establish partnerships to enhance learning opportunities and
cooperation in the work of improving the schools.

Community Relations 6-27-06
Amended 5-1-12
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1002

Responsibilities of the School Committee
As elected officials, members of the School Committee recognize their responsibility to
listen to comments and suggestions from the residents of Belmont, as well as members
of the school community who reside elsewhere. School committee members will refer
compliments, suggestions and constructive criticism about operational matters directly
to the Superintendent.
No individual School Committee member may speak for, or in the name of, the full
School Committee, unless specifically authorized to do so by the full Committee.
References:
MGL 71: 37 Powers and Duties of School Committees
Policy 8006: School Committee Governance and Operations: Officers, Chairperson
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1003
Coverage of School Committee Meetings
Representatives of all newspapers and other media are welcome to attend all open
meetings of the School Committee. Meeting announcements and agendas will be
publicly posted in advance of each meeting. Summaries of the meeting may be
furnished to local newspapers.
Audio or video taping of open meetings of the School Committee is permitted, subject
to the restrictions delineated in the Massachusetts Open Meeting Law. Any such taping
shall not interfere with the normal functioning of the meeting.

References:
MGL 30A: 18-25: Open Meeting Law
66: 5A, 10: Public Records
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1004
Public Statements Concerning School Policy
The explicit prior approval of the Superintendent is required before any employee,
acting in his/her capacity as a representative of the Belmont Public Schools, may make
public statements involving school policy either through a press release or other media.
This policy does not circumscribe any employee’s individual right to free speech and
expression. An employee speaking on issues concerning the Belmont Public Schools
should clearly state whether he/she is speaking officially or as an individual citizen.
The Superintendent will designate those responsible for coordinating the release of
information at each of the schools.

References:
Connick v. Meyers, Supreme Court of the United States, 1983
Alinovi v. School Committee of Worcester. United States Court of Appeals.
1985
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1005
Cooperation with Local Media
The School Committee welcomes the active participation of newspapers, magazines,
radio, television and other media in providing the public with pertinent information
concerning the schools.
Media releases by the schools are encouraged as a means of informing the public of
programs, activities and accomplishments. The Superintendent, or designee, will
coordinate the release of information concerning the school system and the School
Committee. The principal of each school, or designee, will coordinate the release of
information relating to each school and provide copies to the Superintendent.
News and information identifying personnel or students shall be released to the press
only with the approval of the principal and in accordance with state and federal laws
regarding confidentiality and student privacy.

References:
20 USC: 1232 g & h: Protection of Pupil Rights
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1006-BE School Committee Meetings
School Committee meetings are conducted for the purpose of carrying on the business of the schools.
All Regular and Special meetings of the School Committee, including subcommittee meetings, are
open to the public, unless they are duly convened executive sessions. Regular and Special meetings are
defined as follows:
1. Regular meeting:
the usual official legal action meeting, held regularly.
2. Special meeting:
an official legal action meeting called between scheduled Regular
meetings to consider specific topics.
The public has the right and is encouraged to attend meetings of the School Committee.
References:
MGL 30A 18-25: Open Meeting Law
Community Relations 6-27-06
Amended 5-1-12
Amended 12-6-2022

1006-BEDA - Notification of School Committee Meetings
As required by law, a minimum of 48 hours' advance notice (excluding Saturdays, Sundays and
legal holidays) will be given for any meeting of the School Committee, including all
subcommittee meetings. The only exception permitted is in case of emergency, which the law
defines as "a sudden, generally unexpected occurrence or set of circumstances demanding
immediate action."
Notification of the dates, times, and places of Regular meetings may be accomplished by
periodic publication of the schedule for the ensuing months. However, a minimum of 48 hours
prior to each meeting the Committee shall cause to be posted a listing of each subject the Chair
reasonably anticipates will be discussed at the meeting (the agenda). Notification of a change in
a Regular meeting time, place, or agenda and notification, including agenda, of a Special meeting
will be filed with the Town Clerk at least 48 hours in advance, as required by law.

LEGAL REFS.: M.G.L. 30A:18-25
Amended 12-6-2022

1006-BEDH Public Comment at School Committee Meetings
All Regular and Special meetings of the School Committee shall be open to the public. Executive
sessions will be held only as prescribed by the Statutes of the Commonwealth of Massachusetts.
The School Committee believes that one of its paramount responsibilities is to receive comment from
the people it represents and serves. The public is encouraged to attend meetings of the School
Committee so that they may become better acquainted with the operations and the programs of our
local public schools.
Public comment is not a discussion, debate, or dialogue between individuals and the School
Committee. It is an individual's opportunity to express an opinion on issues within the School
Committee's authority. The Committee may respond to a public comment by taking it under
consideration when deliberating on an agenda item or referring an issue to the administration for
appropriate action or response.
Meetings of the School Committee shall include an agenda item titled “Public Comment.” This section
of the meeting provides the opportunity to the public to comment or raise questions regarding school
related issues, except where separate public comment is indicated on the agenda in relation to a specific
agenda topic.
To ensure the ability of the School Committee to conduct the Belmont Public Schools’ business in an
orderly manner, the following rules and procedures are adopted:
1. At the start of each regularly scheduled School Committee meeting, instructions will be
provided for those who wish to participate in Public Comment. All speakers are encouraged to
present their remarks in a respectful manner.
2. Speakers shall first identify their full name and city/town.
3. Speakers shall direct all comments and questions to the School Committee Chairperson.
4. Speakers will be allowed up to three (3) minutes to present their material. The presiding Chair
may permit a reduction or extension of this time limit, in extenuating circumstances. Time
may not be shared between speakers. If there are numerous requests to address the Committee
on the same subject, the chairperson may select representatives to speak on the issues.
5. Topics for discussion should be limited to those items within the School Committee's scope of
authority. The authority of the School Committee primarily concerns the review and approval
of the budget of the Belmont Public Schools, the performance of the Superintendent, and the
educational goals and policies of the Belmont public schools. Comments and complaints
regarding school personnel (apart from the Superintendent) or students are generally prohibited

unless those comments and complaints concern matters within the scope of School Committee
authority.
6. The Chair of the meeting, after a warning, reserves the right to terminate speech which is not
constitutionally protected because it constitutes true threats that are likely to provoke a violent
reaction and cause a breach of the peace, or incitement to imminent lawless conduct, or
contains obscenities.
7. The presiding Chair of the meeting shall establish the duration of the comment period.
8. Comments that may exceed the time permitted by the Chair may be presented to the Chair in
written form before or after the meeting. The School Committee may receive comments at any
time via publicly available contact information.
9. Comments made during the public comment portion of the meeting do not necessarily reflect
the views or positions of the Belmont School Committee.

LEGAL REFS.: M.G.L. c. 30A: 18-25
Community Relations 6-27-06
Amended 5-1-12 Page 10
Amended 12-6-2022

1007
Formation and Operation of School Councils
The principal of each school shall establish and serve as co-chair of a school council. All
duties and activities of the school councils shall conform to the statutory provisions and
limitations of the General Laws of Massachusetts. School Council meetings are
governed by the Open Meeting Law.

References:
MGL 71: 59C, School Councils
MGL 30A 18-25: Open Meeting Law

Community Relations 6-27-06
Amended 5-1-12
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1008
Parent-Teacher Associations and Organizations
The Belmont Public Schools recognize the formation of parent–teacher groups in our
schools and support their role in:
•

promoting the welfare of children and youth in home, school and community;

•

creating a partnership between the home and the school, so that parents and
teachers may cooperate in the education of the children; and

•

developing cooperative efforts which promote educational excellence, social
development, and extracurricular opportunities.

Community Relations 6-27-06
Amended 5-1-12
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1009
Citizens’ Advisory Committees
Advisory committees may be appointed by the School Committee or the Superintendent
on specific topics.
Upon appointment, each advisory committee shall be charged in writing as to:
•

The topic to be addressed;

•

the scope of service intended;

•

the resources which will be provided; and

•

the expected completion date

Upon completing its assignment, each committee shall be given a new charge or shall
be dissolved. The School Committee or the Superintendent, as appropriate, shall have
the authority to dissolve any advisory committees they have appointed and reserve the
right to exercise this authority at any time during the life of any committee.
The School Committee and the Superintendent shall be responsible for informing the
public of all major conclusions and recommendations made by such committees.
Advisory committees appointed by the School Committee are subject to the Open
Meeting Law.
References:
MGL 30A; 18-25: Open Meeting Law

Community Relations 6-27-06
Amended 5-1-12
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1010
Visits to the Schools
The School Committee encourages parents, professional educators and others who
have legitimate interests to visit the schools. All visitors must report immediately to the
Principal’s office upon entering the school and identify themselves and the purpose of
their visit.
Professional educators and citizens who are from other communities and who wish to
observe the schools in operation are welcome. Arrangements for such visits must be
made in advance with the Superintendent and Principal.
Guests, visitors of students or students registered at other schools are not allowed in
the schools without permission from the Principal.
Visitors shall not enter classrooms without the prior consent of the Principal.
All visitors to the schools must conduct themselves so as not to interfere with the daily
operation of the school program.

Community Relations 6-27-06
Amended 5-1-12

Page 13

1011
Volunteers in Schools
The Belmont Public Schools encourage parents and other community members to
volunteer in the schools. Volunteers must report to the Principal’s office upon entering
the schools. In accordance with Massachusetts law, the Belmont Public Schools will
obtain criminal offender records information (CORI) of all volunteers and other
individuals who may have direct and unmonitored contact with children. All such
volunteers must sign a request form authorizing receipt by the district of all available
CORI data from the Criminal History Systems Board.
All volunteers are considered “members of the school community” for purposes of the
Belmont Public Schools harassment policy.

References:
MGL 71: 38R: Criminal Records: Check of Application
Cross Reference:
Policy:0005: Criminal Offender Registry Information
Policy 0002: Harassment

Community Relations 6-27-06
Amended 5-1-12
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1012
Public Performances by Students
Teachers are encouraged
performances when:

to

provide

students

with

opportunities

for

public

•

Performances fit both the goals of the schools and the needs of the students,

•

Students are not exploited for the benefit of any individual or group,

•

No student is excluded because of race, color, religion, gender, age, sexual
orientation, national origin or disability.

Students as members of recognized school groups or organizations may perform where
admission fees are charged only if the proceeds are used for charitable, educational, or
civic purposes. Payment for performances may be accepted by the schools but not by
individual students. The supervision of the students and liability protection for the
participants will be responsibilities of the school district.
Approval of all public performances will be given by the principal involved when the
above criteria have been met.

References:
MGL 71: 47 Athletic Programs; School Organizations; Regulations
MGL 71: 51 Exhibition of School Work at Expositions
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1013
Contests, Prizes and Awards Sponsored by Outside Organizations
Contests or other activities involving participation by students or staff that are
sponsored by organizations not connected with the schools, shall not be announced,
promoted or permitted within the schools unless approved by the Superintendent, The
Superintendent shall approve only such contests or other activities as will be of
educational value to the participating students.
Trophies, prizes or awards received by students from person or organizations not
connected with the schools will be recognized by the Belmont Public Schools only if the
Superintendent determines that they are consistent with the goals, policies and
programs of the District.
The Superintendent will develop guidelines as necessary to implement this policy.

References:
MGL 71 : 47: Athletic Programs; school organizations
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1014
Awards, Gifts, Grants and Donations to Schools
The Belmont School Committee, on behalf of the schools may accept awards, gifts,
grants and donations for educational purposes. Only those gifts that are deemed
consistent with the goals, policies, programs and the best interests of the district will be
accepted.
All gifts which are accepted on behalf of the district shall be in the name of the district
and become the property of the district. Where installation is required, the gift shall be
installed under the supervision of district personnel. Once such gifts become the
property of the school district, repair and/or replacement of such equipment or other
property, if appropriate, will become the responsibility of the district.

References:
MGL 71: 37A: Acceptance of Grant
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1015
Recognition of Service
The School Committee may recognize, through the presentation of resolutions and
plaques, members of the staff, the community or the school committee who have
rendered outstanding service to the Belmont Public Schools.

Community Relations 6-27-06
Amended 5-1-12
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1016
Gifts to School Personnel
No school employee may accept any commission, gift or gratuity of substantial value, as
defined by the Massachusetts Ethics Commission, from individuals or companies,
including equipment or materials required in the operation of the schools.
Students and their parents are discouraged from the routine presentation of gifts to
district employees. The School Committee welcomes the writing of letters to staff
members expressing gratitude or appreciation.

References:
MGL 268A: Public officials and employees conflict of interest law
930 CMR 5.00 et seq: Regulations of the Massachusetts Ethics Commission
Massachusetts Ethics Commission Advisory 04-02, May 12, 2004
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1017
Citizen Suggestions and Complaints
The School Committee welcomes constructive criticism intended to improve the
effectiveness of the schools. Complaints and suggestions regarding committee actions
and policy matters should be directed to the School Committee. Complaints and
suggestions should be directed according to the BPS Contact Guidelines, attached. The
School Committee reserves the right to defer and redirect complaints that have not
been fully reviewed to the appropriate administrative level.
Anonymous communications shall be disregarded.
References:
Procedures 1017P – Contact Guidelines
Policy 1018 and procedure 1018P – Complaints Concerning School Personnel
Policy 1019 and procedure 1019P – Complaints Concerning Instructional Materials
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1018
Complaints Concerning School Personnel
Complaints concerning school personnel not resolved at the building level shall be in
writing, signed, and directed to the Superintendent. Oral complaints may be recorded
by a designated official for submission to the Superintendent. All such complaints will be
reviewed fully and fairly. Anonymous complaints shall be disregarded.
The Superintendent will develop procedures that assure prompt and fair attention to
complaints concerning school personnel.
Whenever a complaint is made directly to the School Committee as a whole or to an
individual Committee member, it will be referred to the Superintendent for review and
resolution unless the Superintendent is the subject of the complaint, in which case the
School Committee, or its designee will be responsible for review and resolution.
References:
MGL 71: 44 Prohibition on restriction of teachers’ political rights
MGL 30A: 18-35: Open Meeting Law
Procedure 1018P: Complaints concerning personnel
BPS Collective bargaining agreements
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1019
Complaints Concerning Instructional Materials

Complaints concerning instructional materials not resolved through utilization of the BPS
Contact Guidelines shall be in writing, signed, and directed to the Superintendent. Oral
complaints may be recorded by a designated official for submission to the
Superintendent. All such complaints will be reviewed fully and fairly. Anonymous
complaints shall be disregarded.
The Superintendent will develop procedures that assure prompt and fair attention to
complaints concerning instructional materials.
In accordance with this policy, no questioned materials shall be removed from the
school pending a final decision.

References:
Procedure 1019P Complaints concerning instructional materials
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BELMONT PUBLIC SCHOOLS CONTACT GUIDELINES
TO ACCOMPANY SECTIONS 1017, 1018 & 1019

NATURE OF
CONCERN

INITIAL CONTACT

NEXT CONTACT

NEXT CONTACT

Student Placement
Academic Progress;
Discipline

Teacher

Curriculum Director

Principal

Teaching Methods

Teacher

Curriculum Director

Principal

Curriculum

Teacher

Principal

Curriculum Director

Counseling; Student
Adjustment

Counselor

Principal

Director of Student
Services

Student Schedule: MS Counselor
HS Counselor

Assist. Headmaster Headmaster
Assist. Principal
Principal

Special Needs
Concerns

Teacher/ Counselor

Special Ed Staff

Special Needs
Transportation

Office of Director
Services

Director of Student Services of Student

Principal/
Director of Student
Services

School Traffic Guards; Office of Director of
Transportation
Finance and
Administration

Director of Finance and Administration

Early Childhood;
Preschool Screening
and Programs

Director of Student Services Coordinator

Early Childhood
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NATURE OF
CONCERN

INITIAL CONTACT

NEXT CONTACT

NEXT CONTACT

Title I Program

Title I

Director of

Principal of

Preschool Teacher

Title I Program

Title I School

School Lunch
Program

Director of Food
Services

Director of Finance and Administration

Sports

Coach

Director of Athletics Principal
and Student
Activities

Community Learning; Director of Program
Summer School

Assistant Superintendent for Curriculum
and Instruction

Facilities Issues

Principal

Director of Finance and Administration

District Policy

Superintendent

School Committee
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1020
Community Use of School Facilities
The School Committee encourages the use of school facilities by responsible local
community organizations. The Superintendent shall establish procedures for community
use, rental regulations, and regulations regarding the use of athletic facilities.

Reference:
MGL 71: 71 Use of School Property; Purposes
Policy 7004: Use and rental of School Department Property
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1021
Research within Schools
Any request to conduct any research, surveys or questionnaires, or obtain information
from students or staff during school time must be submitted in writing to the
Superintendent. The Superintendent will disallow any request that, in his judgment,
does not serve the best interests of students.

References:
MGL 71: 59 Superintendent of Schools; duties

Community Relations 6-27-06
Amended 5-1-12

Page 24

1022
Business on School Property
No private business shall be transacted on school property unless authorized by the
Superintendent and so reported to the principal directly involved. Belmont Public
Schools do not allow the subscription or collection of money on school premises, or
allow any article to be exhibited thereon for the purpose of sale or solicitation of
business.
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1023
Advertising
The name of the Belmont Public Schools may not be used as advertising by any
individual or company.
Materials distributed via the schools to students by non school connected organizations
must not contain advertising which is beneficial to any particular group or business.
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1024

Cooperation with Public Agencies
The Belmont Public Schools wish to cooperate as fully as possible with other public
community agencies that deal with students. The Superintendent shall seek to develop
positive working relationships with such agencies, including but not limited to
participating in resource sharing, information exchange or investigative committees.

References:
MGL 71: 59D School Community Partnerships
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1025
Emergency Response
The Belmont Public Schools will have plans in place to respond quickly and
appropriately to crisis situations within the schools. Examples of a crisis could include,
but are not limited to, criminal acts, disease epidemics, physical injury or death,
presence of intruders on school premises, or natural disaster.
The Superintendent shall ensure that proper procedures are in place for all schools.
This includes appropriate training, establishment of emergency response teams,
consultation and cooperation with community agencies, and publication of emergency
procedures.
The Belmont Public Schools shall have, and annually update, a crisis response manual.
Following any crisis incident, the administration shall review the effectiveness of the
response and if necessary make changes and notify the School Committee.
References:
Section 363 of chapter 159, of the Acts of 2000 – Multihazard evacuation plans
Section
of chapter
of the Acts of 2012 – Medical emergency response plans
Belmont Public School Emergency Response Manual, available at the office of the
Superintendent and the Principal of each school.
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1026
Cooperation with Police Department
The Belmont Public Schools shall cooperate with law enforcement agencies in matters
involving the welfare of students or the safety of community members in
school facilities.
The Superintendent will develop a Memorandum of Understanding with the Belmont
Police Department which will be periodically reviewed and updated as necessary. The
Memorandum shall be available to the public at the office of the Superintendent and on
the Belmont Public School website.

References: Belmont Public School Emergency Response Manual, available at the office
of the Superintendent and the Principal of each school.
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1027
Coordination with the Recreation Commission
The School Committee, in conjunction with the Belmont Recreation Commission shall
oversee the operation of athletic facilities owned by the School Department or the Town
of Belmont.
The Director of Athletics and Student Activities at Belmont High School shall schedule
the use of Harris Field. The Director of Athletics and Student Activities and the Belmont
Recreation Department shall jointly schedule the use of all other athletic facilities.
Priority shall be given to Belmont Public School programs.

References:
Policy 7005 Use of Lighted Athletic Field
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1028
Coordination with the Health Department
The Belmont Public Schools shall cooperate with the Belmont Board of Health and the
Belmont Health Department to promote and support student health.
The Superintendent shall insure that all state mandated health screenings are
administered in the Belmont Public Schools. The Principals shall promptly report to the
school nurse and the Superintendent the presence of any communicable or contagious
diseases in the schools. The Superintendent shall notify the Board of Health of any such
diseases. School nurses will insure compliance with all state laws and regulations with
regard to such communicable and contagious diseases. Nurses shall refer parents who
cannot afford medical or dental care to appropriate public health resources.

References:
MGL 71: 55: Contagious Diseases
55A: Procedure for handling sick children
Policy 5005: Student Health and Wellness
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1029
Partnerships with Community Organizations
The School Committee and the Superintendent shall seek to develop positive
relationships with community organizations that promote and support public education.
The School Committee may authorize district affiliation with specific organizations when
appropriate.

References:
MGL 71: 37A: Grants; acceptance and disbursement
MGL 71: 59D: School-Community partnerships
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1030
Membership in Associations
The Belmont Public Schools shall maintain memberships in recognized associations that
provide:
•

in-service education benefits to staff and School Committee members,

•

relevant information through newspapers, advisory services, periodicals, etc.,

•

such other beneficial purposes as the Superintendent and the School Committee
shall determine.

The Superintendent is authorized to purchase memberships in such associations and to
pay the costs of staff or School Committee participation in activities of such
associations.
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1031
Coordination with Other Schools
The School Committee will cooperate with other schools, including private and religious,
and universities in matters of mutual benefit where not expressly prohibited by law.
The Superintendent may explore areas of mutual benefit with the administrative officers
of such schools and to recommend desirable courses of action when appropriate.
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2000
Administration Policies
Goals

The purpose of school administration is to focus on facilitating and assuring
quality instruction for all students.
The Superintendent utilizes the total talents of the school system’s personnel in
pursuit of the goals of the Belmont Public Schools.
The Superintendent, Assistant Superintendent, Principals and all other
administrators have the authority and responsibility necessary to carry out the
duties of their specific administrative assignment.
Each administrator is
accountable for his/her administrative effectiveness.

1
Approved 32508

2001
Superintendent

The Superintendent, as the Chief Executive Officer of the Belmont Public Schools,
provides professional leadership, vision, initiative and resourcefulness in the
administration and supervision of the public schools of the Town. The
Superintendent maintains effective communication between and among the
School Committee, the staff, parents and the community.
The Superintendent of Schools is selected by the School Committee, which
determines his/her compensation. The Superintendent and the School Committee
will enter into a written contract that meets the requirements of law and protects
the rights of both the Superintendent and the School Committee.
The Superintendent is evaluated annually by the School Committee. This
evaluation is based upon the Superintendent's job description, the goals and
objectives set for the evaluation period and any applicable performance
standards established by the Department of Elementary and Secondary
Education.
The duties of the Superintendent are defined in his/her contract of employment,
Belmont Public School policies, state law and regulations of the Massachusetts
Department of Elementary and Secondary Education.
The job description for this position is on file in the Human Resources office.

Legal References:
MGL 71: 59, 59B
603 CMR 35.00 et seq.

2
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2002
Lines of Responsibility/Organizational Chart

The Superintendent has the authority to organize the administration of the
Belmont Public Schools to insure appropriate supervision and accountability and
provide for the efficient conduct of business throughout the system. The lines of
responsibility within the system will be clearly delineated in an organizational
chart prepared by the Superintendent for review by the School Committee. A
copy of the organizational chart is available at the Superintendent’s office.
The Superintendent will ensure that positions required by state law are filled.
Where state law requires that a position be appointed or approved by the School
Committee the Superintendent will ensure that such appointment or approval is
appropriately obtained.

Legal References:
MGL 71:59, 59B
MGL 71B: 3A

3
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2003
Principals

Principals are the educational leaders of their schools. Principals, subject to the
supervision and direction of the Superintendent, supervise the operation and
management of their schools and property and evaluate all building level staff.
Each Principal, under the supervision of the Superintendent, will develop and
implement appropriate guidelines and standards for student behavior and staff
conduct to ensure a safe, supportive learning environment. All such guidelines
will be consistent with Belmont Public School policies, state law and regulations
of the Massachusetts Department of Elementary and Secondary Education.
Each Principal works cooperatively with other Belmont Public School
administrators to ensure equity among schools and consistency of curriculum
development and delivery.
The duties of Principals are defined in their contracts of employment, Belmont
Public School policies, state law and regulations of the Massachusetts
Department of Elementary and Secondary Education.
The job descriptions for these positions are on file in the Human Resources
office.

Legal References:
MGL 71:59B, 59C
71: 37H

4
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2004

Development of Procedures

The Superintendent is responsible for the development and maintenance of
administrative procedures. Such procedures shall be consistent with established
Belmont Public School policy, and comply with relevant state and federal laws
and regulations and with any applicable contracts. In developing procedures,
the Superintendent may request or accept input from members of the school
community. The interpretation of all policies and procedures is within the
discretion of the Superintendent, subject to review by the School Committee.

Legal Reference:
MGL 71:37, 59

5
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2005
Administration in Absence of Policy

In the absence of established Belmont Public School policy, the Superintendent
will assume responsibility for making necessary decisions, but such decisions will
be subject to review and ratification by action of the Committee at its next
regularly scheduled meeting. The Superintendent will promptly inform the
Committee of such action and the School Committee will develop a policy if
necessary.

6
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2006
School Committee Review of Procedures

The School Committee will review procedures when required by specific state or
federal laws or when the Superintendent considers such review and approval
desirable.
The School Committee will recommend changes to a procedure only when, in the
Committee’s judgment they are inconsistent with polices adopted by the
Committee.

Legal References:
MGL 71:37

7
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2007

Dissemination and Implementation of Policy and Procedures

The Superintendent insures that policies and procedures of the Belmont Public
Schools are disseminated to all administrators, who are then responsible for
informing staff in their buildings or departments of such policies and procedures,
and for insuring appropriate implementation. All policies and procedures will be
accessible to all members of the community. Members of the community may
request a copy of a particular procedure through the Superintendent’s office
during normal business hours.

Legal References:
MGL 71:37H
MGL 66:10

8
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2008
Handbooks

Belmont Public Schools administrators and principals shall prepare and issue such
staff and student handbooks as are required by state and federal laws or
regulations, or as may be desirable. The content of all handbooks will conform
to Belmont Public Schools policies and procedures and applicable state statutes
and will be produced in a format appropriate to its audience. All handbooks must
be approved by the Superintendent or designee.
The School Committee will approve handbooks if required by law or if requested
by the Superintendent. All handbooks published by the Belmont Public Schools
will be provided to the School Committee for informational purposes.

Legal Reference:
MGL 71:37H

9
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3000

Business and Finance Policies

Fiscal Management Goals
The School Committee shall seek to provide the highest quality education in an
efficient and fiscally responsible manner. The business management functions of
the Belmont Public Schools shall be focused on supporting the educational goals
of the district.
As trustees of local, state and federal funds allocated for use in public education,
the School Committee shall ensure that funds provided to the Belmont Public
Schools are used responsibly to achieve the purposes for which they are
intended.

2
Approved 6232009

3001
Annual Budget
The Superintendent, pursuant to state law, shall prepare a proposed budget for
the coming year to present to the School Committee. The School Committee and
the Superintendent shall jointly evaluate the proposed budget taking into
consideration the educational needs of students and the goals and priorities
established by the district’s long term and yearly planning process. After a public
hearing on the proposed budget, as required by state law, the School Committee
shall adopt the final budget.
The fiscal year for the Belmont Public Schools shall begin on the first day of July
and end on the thirtieth day of June as established by state law.

Legal References:
MGL 44: 56
71: 34, 37, 38N, 59

3
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3002
Budget Implementation
The Superintendent is responsible for implementation and management of the
operating budget adopted by the School Committee. The Superintendent shall
establish a system of fiscal controls to govern the expenditure of funds including
guidelines and procedures that protect the District’s fiscal soundness, reflect the
District’s goals and priorities and meet the requirements of state and federal law.
The School Committee shall regularly monitor the fiscal health of the Belmont
Public Schools. The Superintendent shall inform the School Committee on the
status of the budget at agreed upon intervals during the school year, including a
yearly summary of revolving fund accounts.

Legal References:
MGL 41:41, 56
71:37
603 CMR 10

4
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3003
Grants
The Superintendent shall seek to obtain state, federal and other funds that will
enhance the educational opportunities of the students in the Belmont Public
Schools consistent with the goals and priorities of the district.
The
Superintendent shall regularly inform the School Committee of all funding
applications and results.
Deposit, disbursement and reporting on the use of any funds shall be in
accordance with the terms of the individual allocation, grant or award and
applicable federal and state and local laws and regulations.

Legal References:
MGL. 44:53A
71: 37A
603 CMR 10
Internal Reference: Community Relations 1015 (Awards to Schools)

5
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3004
Deposit of Funds
All funds received by the Belmont Public Schools will be deposited promptly into
the town treasury and credited to the appropriate account.
“Revolving Funds” as defined by state law, shall be held as separate accounts.
Receipts held by the town treasurer in such accounts on behalf of The Belmont
Public Schools may be expended by the School Committee without further
appropriation.

Legal References:
MGL. 41:35
71: 47, 71A, 71C, 71E

6
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3005
Budget Transfer Authority
Once an annual budget is approved by the School Committee, no transfer of
funds from one program area to another may be made except with approval of
the School Committee.
Reallocation within a program area may be made at the discretion of the
Superintendent but only for purposes included in the original budget.
The decision not to expend funds for a budget item may be made by the
Superintendent.
The decision to expend budgeted funds on a non budget item may be made only
by vote of the School Committee.

Legal References:
MGL 71: 34, 37

7
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3006

Expense Reimbursements
School personnel, including School Committee members, shall be reimbursed for
preapproved expenses incurred while engaged in official business of the district.
The Superintendent will develop procedures and standards to be used in
approving and reimbursing such expenses.

8
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3007

Money in School Buildings
The Superintendent shall establish procedures governing the collection, storage
and safekeeping of money in school buildings.
Student Activity Checking Accounts may be established and administered at
Belmont High School and the Chenery Middle School in accordance with the
provisions of Massachusetts General Laws Chapter 71, section 47. The purpose
for which money is collected will be clearly stated and the money shall be
expended solely for that purpose.

Legal References:
MGL 71:47

9
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3008

Reports and Audits
The Belmont Public Schools shall adhere to state and federal laws and
regulations concerning financial reports and audits. The Superintendent shall
submit to the school committee quarterly reports of encumbrances, balances and
financial condition. The Superintendent shall alert the School Committee to any
circumstances that might cause a significant budget deficit. The School
Committee, pursuant to state law, may request an audit of the district’s accounts
at any time at its discretion.
The Belmont Public Schools shall adhere to The Belmont Fraud Policy as adopted
by the Town of Belmont, February 24, 2008.

Legal References:
MGL 41:59
603 CMR 10

10
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3009

Purchasing
The Superintendent is authorized to direct expenditures and purchases within the
limits of the approved budget for the school year and shall establish and
administer the purchasing program for the schools in keeping with the
requirements of state and federal law and regulation and sound business
practice.
All warrants submitted to the School Committee for approval will be validated in
advance of such submittal by the Director of Finance and Administration.

Legal References:
MGL 7:22A, 22B, 30B, 40:4B,
71:49A

11
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3010
Property Records and Disposal of School Properties
The Superintendent shall ensure that property records and inventory records on
all land, buildings and physical property under the control of the Belmont Public
Schools are maintained and appropriately updated. The Superintendent shall
establish procedures for disposal of books, equipment, furniture or other
property for which there is no further foreseeable use.
When a building or land used by the Belmont Public Schools has been
determined by majority vote of the School Committee to be no longer usable for
school purposes, it will be turned over to the town according to procedures
established by the Bylaws of the Town of Belmont or applicable state law or
regulation.

Legal Reference:
MGL30B: 15, 16

12
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3011

Renovation and New Construction
The Belmont Public Schools maintains and periodically reviews a school facilities
plan developed to ensure that district facilities are appropriately designed and
updated to reflect changing district needs. The Superintendent will establish
procedures necessary to determine such needs.
In planning for any renovation or new construction of school facilities in Belmont,
the district shall comply with the terms of all applicable federal, state and local
laws and regulations.

Legal References:
MGL 69:1B
603 CMR 38 et.seq.
70B et seq.
963 CMR 2 et seq

13
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3012

Property Insurance
The Superintendent shall ensure that adequate property and liability insurance is
maintained on behalf of the Belmont Public Schools.

14
Approved 6232009
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4000

General Policy
The Belmont Public Schools supports a student centered, creative, and flexible
learning environment. The personnel policies of the Belmont Public Schools
reflect this philosophy and guide the recruitment, selection, training and support
of highly qualified and committed administrators, teachers and support staff.
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4001
Recruitment and Selection
The Belmont Public Schools meets its employment needs through systematic
recruitment, selection, and career support programs that identify, attract, and
select from the most qualified applicants for school employment, and encourage
diverse representation at all occupational levels. The Belmont Public Schools is
an equal opportunity employer.
The Superintendent will insure that a broad range of recruitment sources and
professional networks will be utilized to provide the most qualified and diverse
pool of candidates possible. Current employees may apply for any position for
which they are qualified.
The Superintendent, with the assistance of the administrative staff, shall
determine the personnel needs of the Belmont Public Schools. The School
Committee must approve the creation or elimination of a position.
There shall be a job description for each position within the Belmont Public
Schools which shall include the qualifications, duties, essential functions,
licensure requirements and expectations for the position.
A personal interview will be required for all candidates for employment by the
Belmont Public Schools.
The Belmont Public Schools shall conduct a thorough background check including
a Criminal Offender Record Information (CORI) investigation, and will review the
employment history for all final candidates for positions.
Final appointment to any position is contingent upon a recent physician’s
certificate of ability to perform the essential functions of the position.
The Superintendent must approve all appointments.
Legal Reference:
MGL C 71 sec. 38G
38R
603 CMR 35.00 et seq
Process for Recruitment and Selection, available at the Human Resources section
of the Belmont Public Schools Website.
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4002

Appointment of Personnel
Pursuant to Massachusetts Law, the School Committee appoints the
Superintendent of Schools, the administrator of special education and the school
physician.
The Superintendent appoints the central office staff, principals and curriculum
directors.
The Principals appoint the personnel who work exclusively in their buildings,
subject to the approval of the Superintendent. The Principals will work
cooperatively with the Curriculum Directors, where appropriate, to locate and
appoint suitable candidates for employment.
The Human Resource Director appoints all shortterm substitutes.
All personnel newly appointed to the Belmont Public Schools will receive
appropriate orientation to the district and to the position to which they are
appointed.

Appointments will be reported to the School Committee.

Reference:
MGL 71 : 37
37L
38
40
41
47A
59
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4003

Conflict of Interest and Code of Conduct
All persons employed by the Belmont Public Schools are municipal employees
and are subject to the provisions of Massachusetts General Laws Chapter 268A:
“Conduct of Public Officials and Employees” (Massachusetts conflict of interest
law).
Professional staff shall adhere to any code of conduct or ethics that applies to
their profession.
No school employee may accept from individuals or companies any commission,
gift or gratuity of substantial value, as defined by the Massachusetts Ethics
Commission.
No administrator may supervise or evaluate an employee to whom s/he is related
as defined in Massachusetts law
The Superintendent shall establish such procedures as may be necessary to
implement this policy and comply with requirements of the state conflict of
interest laws.

References:
MGL: 268A, Conduct of Public Officials and Employees
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4004

Staff Transfer
The Superintendent has the right to transfer personnel throughout the system
provided that such transfer is consistent with the provisions of any individual or
collectively bargained agreements and applicable state or federal law.
In making such transfers, the Superintendent will consider the employee’s
qualifications, the needs of the school system and the employee’s expressed
preferences.
Within an individual school, the principal will have the authority to assign classes
and courses, provided that teachers assigned have appropriate qualifications.
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4005

Leaves and Absences
Leaves and absences for contractual employees of the Belmont Public Schools
shall be granted in accordance with either individual or collectively bargained
agreements. Leaves and absences for noncontractual employees shall be
granted in accordance with guidelines established by the Superintendent. Policy
on leaves and absences for all employees shall be consistent with applicable
state and federal law and regulations.

Reference:
MGL C 149 sec. 52D Family & Medical Leave Act
Small Necessities Leave Act
sec. 105D Maternity Leave
29 USC 2601et.seq.; Family and Medical Leave Act of 1993
Americans with Disabilities Act of 1990
Terms and Procedures for leave pursuant to Family and Medical Leave
Act, available from Human Resources Manager
603 CMR Part 35.00
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4006
Resignation and Retirement
All personnel who intend to resign or retire must do so by submitting a written
notice of intent to the Superintendent. All resignations and retirements shall be
acknowledged in writing by the Superintendent. For noncontractual employees,
resignations and notice of retirement shall become effective 30 days from the
date of submission. For contractual employees, requests for release from
contract status are governed by the terms of individual or collectively bargained
agreement.
The Superintendent has the authority to dismiss or demote any employee. A
Principal may dismiss or demote any employee assigned to his or her school,
subject to the review and approval of the Superintendent. All such dismissals or
demotions shall be governed by applicable state and federal law and the
provisions of individual or collectively bargained agreements.

Reduction in Force
If the School Committee makes a determination that a reduction in force is
necessary, or that a particular type of service should be discontinued, such
reduction in force will be conducted in accordance with applicable Massachusetts
law and individually or collectively bargained agreements.

Legal Reference:
MGL C. 71 ss. 41&42
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4007

Staff ExtraCompensatory Positions
Assignments that are to be accorded extra compensation, such as coaches, club
advisors, etc. will be designated by the School Committee from year to year.
Appointments to these positions will be made by the Superintendent for district
wide positions or by the Principal with the approval of the Superintendent for
building based personnel. The amount of initial compensation for the position
will be established by the School Committee at the time the position is created.
Opportunities for extra compensatory positions will be publicized to the staff. No
staff member will be required to accept an extra compensatory position.
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4008

Personnel Records
The Belmont Public Schools shall maintain a personnel record for each employee.
The Superintendent is the official custodian for personnel records and has overall
responsibility for ensuring the privacy, confidentiality and security of all employee
records in accordance with all applicable federal and state laws and regulations.
The Superintendent shall establish procedures in accordance with applicable
Massachusetts law governing the identification, description, accuracy and
security of personnel records as well as access by employees and by persons
authorized by the Superintendent for legitimate administrative needs.

Reference:
MGL 71: 42C
149: 52C
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4009

Professional Development
The Superintendent shall, in accordance with applicable Massachusetts law, plan
and budget for activities and materials which are necessary for the continued
professional development of the staff. Approval of budgets for such activities
and materials shall constitute approval for the operating of such programs.

Reference:
MGL 71: 38Q
20 USC 6301 et. seq;
PL 107110 No Child Left Behind Act of 2001
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4010

Evaluation
All contractual employees of the Belmont Public Schools shall be evaluated in
accordance with applicable Massachusetts law and the terms of their individual
or collectively bargained agreements, utilizing procedures established by such
agreements or by the Superintendent. Noncontractual employees shall be
evaluated utilizing procedures established by the Superintendent.

Reference:
MGL 71: 38

Policy 8002: School Committee Powers and Duties – Superintendent Evaluation
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4011

Staff Complaints and Grievances
Unless otherwise provided by contractual agreement, the Superintendent shall
establish appropriate procedures for the management of staff complaints and
grievances.

Reference:
MGL C 150E sec.5 Labor Relations; powers and duties; grievances
Policy 0001: Equal Employment Opportunity
Policy 0002: Harassment
Procedure 0002P – Procedures for Reporting and Handling Complaints of
Harassment
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4012
Student Teachers
Principals and curriculum directors may, with the approval of the Superintendent,
make arrangements with accredited colleges or universities for the placement of
student teachers within the Belmont Public Schools. The principals or directors
making such arrangements shall be responsible for orientation, assignment of
student teachers and coordination with the college or university placing the
student teacher.
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4013

NonSchool Employment
Employees of the Belmont Public Schools may receive compensation for outside
activities as long as these activities are carried on in a businesslike and ethical
manner, do not interfere with the proper discharge of their assigned duties or
cause poor public relations with the community. No outside activity shall take
place during the employee’s regularly scheduled work day or on school property
or utilizing school resources.

Personnel Policies – revised and approved 2013-April 9
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4014

Tutoring
Teachers may accept outside tutoring engagements. A teacher may not receive
a fee for tutoring or arranging tutoring for any student enrolled in his/her class.
No tutoring for which a teacher receives a fee will be conducted on school
property.
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4015

Creation or Publication of Job related Materials

Materials developed by a staff member within the scope of his/her employment
are the property of the Belmont Public Schools. They may not be utilized without
express and written permission from the Superintendent, and in any instance not
without credit to the system.
No research may be done with staff or pupils and the results used in the creation
and marketing or publishing of such materials without the written permission of
the Superintendent. In all instances, no identifying names of students or non
consenting staff are to be used, and credit must be noted to the school system
when such permission is granted.

Legal Reference:
20 USC 1232h & 34 CFR Part 98 (Protection of Pupil Rights)
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4016

Staff Participation in Political Activity
Employees of the Belmont Public Schools have the right to participate in political
activity. Such right shall not be exercised on school premises during school
hours, use school system facilities, equipment or supplies, or interfere with the
performance of school duties.

References:
MGL 71:44
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5000

tudents  Goals
The Belmont Public chools shall make every effort to provide a safe, positive school
environment and student services that promote student welfare and academic
achievement. Belmont Public chool students are expected to make good use of
learning opportunities through regular attendance, appropriate conduct and respect for
others.
Belmont Public chools are fully committed to providing equal educational opportunities
and keeping the schools free from discriminatory practices. The uperintendent shall
ensure that students and parents/guardians are well informed about school and district
rules and regulations related to attendance, records, grades and student conduct.

Legal References:
MGL 76:5
603 CMR 26
ection 703 of Title VII of the Civil Rights Act of 1964; 42 U C 2000e
Title IX of the Education Amendments of 1972; 20 U C 1681
ection 504 of the Rehabilitation Act of 1973;
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5001
Enrollment
All children of school age who reside in the town of Belmont are entitled to attend the
public schools. Nonresident children may be admitted in accordance with chool
Committee policies or by specific action of the chool Committee pursuant to state law.
The uperintendent shall develop procedures that provide for the verification of all
enrollment requirements.

Legal reference:
MGL 76:1, 5

Student 9-14-10
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5002
Admission and Transfer

tudents entering the Belmont Public chools kindergarten shall be five years old on or
before eptember 1 of the year entering school. tudents entering Grade 1 shall be six
years old on or before eptember 1 of the year entering school. atisfactory evidence
of date of birth shall be required before a student is enrolled in the Belmont Public
chools.
Enrollment of students experiencing homelessness shall not be delayed or denied due
to the lack of any documents normally required for enrollment. Emergency contact
information may be required from parents/guardians prior to enrollment of homeless
students. The designated Belmont Public chools Homeless Liaison shall ensure that
students experiencing homelessness are identified, enrolled, have equal opportunity to
educational success including transportation and are referred to other appropriate
educational and health resources.
The Belmont Public chools may admit foreign students who are residing temporarily in
Belmont with their parents/guardians on the same basis as all other Belmont residents.
Other foreign students may be admitted according to procedures developed by the
uperintendent. Foreign exchange students participating in a recognized Belmont Public
chools exchange program may attend classes as visitors.
tudents age seven or older who are transferring from other schools or from a period of
homeschooling shall be placed in age appropriate classrooms unless a determination is
made by the principal, in consultation with parents, that a different placement is
appropriate.
tudents who are homeschooled through high school do not receive a Belmont High
chool diploma.
The uperintendent shall develop procedures to implement this policy.

LEGAL REFERENCE :
M.G.L. 15:1G
69:1B
603 CMR 8.02
42 U C 11431 et seq.: McKinneyVento Homeless Assistance Act
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5003
Attendance

Parents/guardians of children aged six to sixteen are obligated to send their children to
school unless otherwise provided by law. Absence from school shall be excused only
for health reasons, family emergencies and justifiable personal reasons, as permitted by
law, chool Committee policy and procedures developed by the uperintendent.
The Belmont Public chools shall comply with all state attendance laws and may use
appropriate legal means to correct a problem of excessive absence or truancy.
tudents’ grades may be affected by unexcused absences.

Legal Reference:
MGL 76:1, 20
G.L. c. 119, §§ 21, 39E39J.
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5004
Open Campus

Open campus privileges will be offered to Belmont High chool students who meet
certain eligibility criteria. The Belmont High chool Principal will determine eligibility
criteria and develop procedures to implement this policy. A tudent’s open campus
privileges may be suspended at any time if the administration determines that the
student is in violation of school rules and/or failing to meet academic requirements for
graduation or other eligibility criteria.

Student 9-14-10

Page 5

5005
tudent Health and Wellness
The Belmont Public chools are committed to providing school environments that
promote student health, well being, and ability to learn. The district shall comply with
all federal, state, and local laws and regulations concerning student health, safety and
nutrition.
tudents shall meet established health requirements in order to attend
school.
The Belmont Public chools shall comply with the Massachusetts Department of Public
Health’s regulations pertaining to sportsrelated head injuries in extracurricular
activities.
The uperintendent shall ensure the development of procedures to implement this
policy including procedures to govern the prevention and management of extra
curricular sports related head injuries for students in grades six through twelve.

Legal References:
Chapter 166 of the Acts of 2012
MGL 71:53, 54, 54B, 55, 56, 57
76:15
111:6, 70F, 219, 222, 223
112:12F
119:51A
129A
135A
214:1B
105 CMR 200, 201, 210, 215, 220, 221, 225
Massachusetts Department of Public Health, Comprehensive chool Health Manual,
2007
ection 204 of PL 108265, the Child Nutrition and WIC Reauthorization
Act of 2004, (42 U. .C. 1751 et seq.) (42 U. .C. 1771 et seq.) 7 CFR 210.10
Belmont School Nursing Protocols and Procedures, July 2010, available from school
nurses and the Superintendent’s office
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5005-A1. Face Coverings
The Belmont Public School District is committed to providing a safe environment as schools
reopen during the COVID-19 pandemic. Maintaining a safe environment is critical to the
Districts ability to returning students to a full-time classroom learning experience. According to
public health experts, one of the best ways to stop the spread of coronavirus and to keep
members of our school community safe is the use of face masks or face coverings. Therefore, in
accordance with guidance from the Center for Disease Control (CDC), the Department of
Elementary and Secondary Education (DESE), the Massachusetts Department of Public Health
(DPH), and/or the Belmont Board of Health, the following requirements are in place when voted
by the School Committee. When this policy is not in effect, 5005-A2 will be in effect until
further notice.
A face covering that covers the nose and mouth must be worn by all individuals in school
buildings and on school transportation.
Individuals may be excused from the requirement for the following list of reasons:
The individual:
● has trouble breathing;
● is unconscious;
● is incapacitated;
● cannot remove the mask or face covering without assistance.
In addition, masks or face coverings will not be required for anyone who has a medical,
behavioral or other challenge making it unsafe to wear a face mask or face covering. A written
note from a physician is required for a requested exemption. Parents may not excuse their child
from the face mask requirement by signing a waiver.
Additionally, face masks or face coverings will not be required when appropriate physical
distancing is enforced:
● during mask breaks;
● while eating or drinking;
Students and staff should adhere to the protocols for mask breaks outlined by Belmont Public
Schools Nursing staff. Nursing protocols document, “Belmont Public Schools Mask/Face
Covering Protocols” is available at this link: Health and Safety – Masks 2021-22

Exceptions to this policy under certain circumstances, such as for students with medical,
behavioral or other challenges who are unable to wear masks, must be approved by the building
principal in consultation with the school nurse or local Board of Health. Face shields or physical
barriers may provide an alternative in some instances.
A student’s mask or face covering is to be provided by the student’s family. Staff members are
responsible for providing their own face coverings, and where appropriate will be provided by
the district.
If students are in violation of this policy, the building principal will consult with the
parent/guardians to determine whether an exception is appropriate, or the student may be
removed from the school building for in-person learning until such time as they can comply with
the requirement or the requirement is lifted.
Visitors in violation of this policy will be denied entry to the school/district facility.
This policy will remain in place until rescinded or suspended by the School Committee.
LEGAL REF.:

Commonwealth of Massachusetts, COVID-19 Order No. 31 https://www.mass.gov/doc/may-1-2020-masks-and-facecoverings/download
COVID-19 Public Health Mandate of the Belmont Board of Health
emergency regulation under the provisions of MGL Chapter 111, § 31
adopted on August 6, 2020 - https://www.belmontma.gov/home/news/indoor-mask-mandate-in-the-town-of-belmonteffective-on-1201am-august-9-2021

REFS.:

Massachusetts Department of Public Health
https://www.mass.gov/doc/updated-advisory-regarding-masks-and-facecoverings-july-30-2021-0/download
Center for Disease Control and Prevention - Guidance for Covid-19
Prevention in K-12 Schools Updated August 5, 2021 https://www.cdc.gov/coronavirus/2019-ncov/community/schoolschildcare/k-12-guidance.html
Center for Disease Controls - Guidance for Covid-19 Prevention on Public
Transportation
https://www.cdc.gov/coronavirus/2019-ncov/travelers/face-masks-publictransportation.html

Massachusetts Department of Elementary and Secondary Education Fall 2021 Covid-19 Guidance
https://www.doe.mass.edu/covid19/on-desktop/2021-0730fall-2021covid19-guidance.pdf
Center for Disease Control and Prevention – Considerations for Wearing
Masks - https://www.cdc.gov/coronavirus/2019-ncov/prevent-gettingsick/cloth-face-cover-guidance.html
Massachusetts Department of Elementary and Secondary Education –
Reopening Guidelines - http://www.doe.mass.edu/covid19/
Commonwealth of Massachusetts – Mask Up MA! –
https://www.mass.gov/news/mask-up-ma
SOURCE: MASC – August 2020
Updated 2022-9
Updated 2022-3-7

*Suspended on 2022-3-7 by a vote of the Belmont School Committee

5005-A2. Face Coverings
The Belmont Public School District is committed to providing a safe environment in schools during the
ongoing COVID-19 pandemic. Maintaining a safe environment is critical to the District’s ability to ensure
students remain in a full-time classroom learning environment.
According to public health experts, one of the best ways to stop the spread of coronavirus and to keep
members of our school community safe is the use of face masks or face coverings. Therefore, in
accordance with guidance and recommendations from the Center for Disease Control (CDC), the
Department of Elementary and Secondary Education (DESE) and the Massachusetts Department of Public
Health (DPH) and/or the Belmont Board of Health, the following requirements and recommendations are
in place when voted by the School Committee. When 5005-A1 is in effect, 5005-A2 shall be suspended.
A face covering that covers the nose and mouth is strongly recommended to be worn by individuals who
remain unvaccinated or are otherwise immunocompromised in school buildings and on school grounds,
even when social distancing is observed.
Individuals who are vaccinated are not required to wear a mask, but may do so if desired.
Students and staff returning from 5 day quarantine following a positive COVID test must follow strict
mask use, other than when eating, drinking, or outside, and conduct active monitoring for symptoms,
through day 10 of exposure.
Masks will be required in all school health offices.
This policy will remain in place until rescinded or suspended by the School Committee.
Guidance Statements: Massachusetts Department of Public Health
https://www.mass.gov/info-details/covid-19-mask-requirements - maskrequirements-in-certain-locationshttps://search.mass.gov/?q=school+health+offices
Center for Disease Control and Prevention – Guidance for Covid-19 Prevention in
K-12 Schools Updated January 13, 2022.
https://www.cdc.gov/coronavirus/2019-ncov/community/schools-childcare/k-12guidance.html
Massachusetts Department of Elementary and Secondary Education – Fall 2021
Covid-19 Guidance Updated February 9, 2022
https://www.doe.mass.edu/covid19/on-desktop/2022-0209mask-requirementupdate.pdf
Voted, 2022-03-07

5005-B
Vaccination Mandate and Extracurriculars

In light of the COVID-19 pandemic, the School Committee recognizes the resulting disruption of the
traditional school day and year; growing concerns of students, families and the community; and the
increasing number of issues that will affect public education.
Therefore, the School Committee establishes an interim policy, in light of the COVID-19 pandemic,
that will promote public safety and the safety of students, faculty, and staff. Effective December 1,
2021, vaccination against SARS-CoV-2 is required for all age-eligible students to participate in schoolsponsored sports and rostered extracurricular activities that occur outside of the school day.
For the purposes of this policy and procedures developed pursuant to this policy only, the following
definitions apply:
“Age-eligible students” are defined as students enrolled in Belmont Public Schools who are ageeligible to receive a U.S. Food and Drug Administration (FDA) approved vaccination against SARS-CoV2 (COVID-19). Age-eligible excludes students who are eligible to receive vaccination against COVID-19
under FDA Emergency Use Authorization.
“Age ineligible students” are defined as students enrolled in Belmont Public Schools who are not ageeligible to receive an FDA approved vaccination against SARS-CoV-2 (COVID-19), including students
who are eligible to receive vaccination against COVID-19 under FDA Emergency Use Authorization.
“Vaccination” is defined as fully vaccinated against SARS-CoV-2 (COVID-19), meaning two weeks after
the final dose of initial vaccination, excluding booster shots, required by the particular vaccine brand.
“Rostered” activities are defined as those activities sponsored by the School Department whereby a
list of participants is created in advance of such a recurring activity.
Age-eligible students
Students who participate in school-sponsored sports and/or rostered extracurriculars that occur
outside of the school day are required to be vaccinated except in those exceptional circumstances,
where a student is unable to receive COVID-19 vaccination due to medical disability, or is unwilling to
receive COVID-19 vaccination due to a sincerely held religious belief. Age-eligible students are
required to provide proof of vaccination to Belmont Public Schools. Age-eligible students who qualify
for a medical or religious exemption are required to participate in weekly state-sponsored COVID-19
testing provided through Belmont Public Schools or submit evidence of a negative COVID-19 test on a
weekly basis.
Students who are awaiting vaccination are required to participate in state-sponsored testing through
Belmont Public Schools or submit evidence of a negative COVID-19 test on a weekly basis.
Age-ineligible students
Students who participate in school-sponsored sports and/or rostered extracurriculars that occur
outside of the school day and are age-ineligible are required to participate in state-sponsored COVID-

19 testing through Belmont Public Schools or submit evidence of a negative COVID-19 test on a
weekly basis. Students who are age-ineligible to receive full FDA approved vaccination against SARSCoV-2 (COVID-19), who are eligible to receive vaccination against SARS-CoV-2 (COVID-19) pursuant to
the FDA’s Emergency Use Authorization will be exempted from COVID-19 testing required for ageineligible students upon providing proof of vaccination to Belmont Public Schools. Students who will
become age-eligible for vaccination during the sports and/or rostered extracurricular season in
question must provide proof of vaccination or qualification for medical disability or religious
exemption within eight weeks of becoming age-eligible.
The Superintendent, or designee, shall develop a procedure to implement this policy that ensures all
student’s vaccination status and weekly testing information will be maintained confidentially via the
student’s health record.
Students who do not comply with this policy and the procedures developed under this policy will not
be permitted to participate in school-sponsored sports and rostered extracurricular activities that
occur outside of the school day.
This policy will remain in place until rescinded by the School Committee.

REFERENCE:
American Academy of Pediatrics, Policy Statement: COVID-19 Vaccines in Children and Adolescents.
August 2021, 148 (2) e2021052336; DOI: https://doi.org/10.1542/peds.2021-052336

5006
tudent Progress

The Belmont Public chools shall regularly monitor student progress using a variety of
evaluation measures designed to identify individual student academic achievement,
progress and areas needing improvement.
The uperintendent shall ensure that evaluation methods are reliable and objective,
utilize specific standards and correspond to material being taught.
tudents and
parents/guardians shall be informed of methods used to evaluate student achievement.
Written progress reports will be provided to parents/guardians on a regular basis and
opportunities will be provided for individual parent/guardian/teacher conferences in
accordance with procedures established by the uperintendent.
Evaluation methods, progress reports and procedures established shall be in accordance
with all applicable Federal and state laws and regulations.

Legal References:
MGL 69:1E, 1I
Massachusetts Curriculum Frameworks; available from the Department of Elementary
and econdary Education www.doe.mass.edu/frameworks/current.html
Belmont Public chools Benchmarks
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5007

Awards to tudents
The chool Committee shall present awards to eligible students or teams in four
categories: cholarship, The Arts (visual and performing arts), Competitive extra
curricular activities either academic (i.e. Math teams) or athletics.
Principals of each school may establish written criteria and procedures for awards to
students at their schools.
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5008

Promotion and Retention of tudents

Professional staff is expected to place pupils at the grade level best suited to them
academically, socially and emotionally. tudents will normally progress annually from
grade to grade. tudents who are at risk of retention should be identified as early as
possible in a school year and/or a student’s school career and be provided with services
designed to help them acquire the necessary skills to be promoted.
Exceptions may be made when, in the judgment of the professional staff, such
exceptions are in the best educational interest of the student. Exceptions will always be
made after prior notification and explanation to each student’s parents/guardians, but
the final decision will rest with the uperintendent.
The uperintendent shall develop procedures to implement this policy.

Student 9-14-10
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5009
Graduation
The requirements for graduation from the Belmont Public chools shall be established
by the chool Committee upon the recommendation of the uperintendent and shall be
published in the High chool Handbook. All established Belmont Public chools
requirements shall meet or exceed those of the Massachusetts Department of
Elementary and econdary Education.
tudents homeschooled through High chool are not eligible to receive a Belmont High
chool Diploma.

Legal References: MGL 69:1D
603 CMR 23
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5010

tudent Fees, Fines and Charges

The Belmont Public chools may require student user fees for certain sports, activities
and services. The Belmont Public chools may also charge for materials and supplies
used for activities that supplement the educational program.
tudents may be charged for lost or damaged books, materials, supplies and equipment
provided by the Belmont Public chools.
The uperintendent shall develop procedures to implement this policy including listing
of the categories of fees for which reduction or waiver is available and the process
required to apply for a reduction or waiver.

Legal Reference: MGL 71, 47
Cross reference: Business and Finance – 3007: Money in chool Buildings – tudent
Activities accounts.
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5011
tudent Records
The Belmont Public chools shall maintain such personal information about students as
is necessary to provide students with appropriate instruction and educational services,
or is required by Federal and tate laws and regulations.
The uperintendent shall establish procedures governing the identification, description,
accuracy and security of student records, as well as timely access for appropriate school
personnel. These procedures shall also delineate the rights of parents/guardians,
including noncustodial parents, and students over 14 years of age or who have entered
ninth grade, to review, inspect, amend, and copy student records.
The uperintendent is responsible for ensuring the privacy, confidentiality and security
of all student records in accordance with all applicable federal and state laws and
regulations. The principal at each school shall act as custodian of records for students
enrolled at that school. The uperintendent shall be the custodian of records for
student records at the district level.
Legal References:
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MGL 71:34A, B, D, E, H
MGL 66; 66A
950 CMR 32, 33
Family Educational Rights and Privacy Act (FERPA), (20 U. .C. §
1232g; 34 CFR Part 99)
Health Insurance Portability and Accountability Act of 1996 (HIPAA)
(PL 104191,42 U. .C. 1301 et seq.)
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5012
Freedom of Expression
Belmont Public chools students have the right to exercise freedom of expression at
school, including freedom of speech and of the press, and the right to assemble. uch
rights are limited only as allowed by law in order to maintain an orderly school
environment and to protect the rights, health and safety of all members of the school
community. Freedom of expression does not include the use of obscene, libelous or
slanderous expression, the use of abusive or insulting speech, or any expression that
may cause disruption or disorder within the school.
tudent expression while not at school, including offcampus internet use, shall be
subject to discipline when such expression poses a direct threat to the safety of
students or school personnel.

Legal References:
U. . Constitution, Amendment I
Massachusetts Constitution, Article XIV
MGL 71:82
Chapter 92 of the Acts of 2010
MGL 71:37O
Cross reference:
tudents 5012  Harassment
tudents 5013  Bullying and Hazing
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5013
Conduct and Discipline
tudents on school grounds and at school sponsored activities are expected to conduct
themselves in a manner which promotes a safe, orderly environment and does not
infringe upon the rights of others. tudents may be subject to disciplinary action for
behavior inconsistent with this policy.
The uperintendent shall ensure that each school principal, in conjunction with the
school council, prepares a student handbook setting forth the school’s rules and
possible consequences of violation of those rules. In addition to addressing matters
specific to the individual school, such rules shall address student’s possession of
controlled substances (including drugs and alcohol) or dangerous weapons, use of
force, theft, vandalism, knowingly making a false accusation, and violations of other
students’ civil rights. tudents shall be provided with a copy of the handbook.
chool staff is expected to provide appropriate supervision to enforce standards of
conduct and to intervene or seek assistance in the event of a violation. chool officials
are required to contact parents/guardians of students under age 18 for violations of this
policy which may result in students’ suspension or expulsion.
No student shall be disciplined without being afforded appropriate due process. The
uperintendent shall ensure that all student discipline procedures provide appropriate
due process protections as required by state and federal law and regulations.
The discipline of a student who has been identified as having special needs is subject to
the requirements of state and federal laws and regulations and the student’s
Individualized Education Plan. The uperintendent shall ensure that each school
observes the legal requirements and procedural safeguards for discipline of students
with special needs.

Legal References:
MGL 71:37H
76: 16 & 17
20 U C 1415(k)
34 CFR 300.530536
Massachusetts Department of Education Guidance: Discipline of pecial Education
tudents under IDEA: www.doe.mass.edu/sped/IDEA2004/spr meetings/disc chart.pdf
(updated 2007)
Cross Reference:
Administration  2008 – tudent Handbooks
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5014
earches
Belmont Public chools students are guaranteed protection from unreasonable searches
and seizures by the U. . and Massachusetts constitutions. chool officials who conduct
reasonable searches do not need search warrants. tudents may be searched when
school officials have reasonable grounds for suspecting that the search will turn up
evidence that the student has violated or is violating either the law or the rules of the
school.
chool lockers and desks assigned to individual students remain the property of the
school and the administration reserves the right to open and inspect any locker or desk
and its contents at any time. Personal property may be searched by authorized school
officials when there is a reasonable suspicion that a student’s property contains stolen
articles, illegal items, or other contraband as defined by law or school policy.
earches by law enforcement officers must conform to all applicable state and federal
law.
Legal References:
U. . Constitution, Amendment IV
Massachusetts Constitution, Article XIV
New Jersey v T.L.O. 469 U 325 (1985)
Commonwealth v nyder 413 Mass 521 (1992)
Commonwealth v Damian D. 434 Mass 725 (2001)

Memorandum of Understanding between the Belmont Public chools and the Belmont
Police Department, October 8, 2009
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5015
Interrogation by Law Enforcement
chool administrators will make every effort to protect each student’s rights with
respect to interrogations by law enforcement officers.
If a law enforcement officer without a court order or warrant requests to question a
Belmont Public chools student at school or while the student is participating in a school
sponsored activity the principal shall ensure that the interrogation takes place privately,
in the presence of the students’ parents/guardians or an administrator when the
parents/guardians have authorized a school administrator to act in their place. When
police are present, students must be given the same rights as other citizens and they
must be informed of these rights before any questions are asked.
A student who is in attendance at school or a school sponsored activity may not be
removed for questioning by a law enforcement officer without permission of the
student’s parents/guardians.
A case worker from the Massachusetts Department of Children and Families (DCF), or a
law enforcement officer investigating suspected abuse or neglect may be permitted to
question and examine a student at school without notice by the school administration to
the student’s parents/guardians.

Legal References:
U. . Constitution, Amendment XIV
Massachusetts, Constitution Article XIV
MGL 119:51A & B

Student 9-14-10

Page 16

INDEX
INSTRUCTION
(6000 SERIES)
6000
6001
6002
6003
6004
6005
6006
6007
6008
6009
6010
6011
6012
6013
6014
6015
6016
6017
6018
6019
6020
6021
6022
6023
6024
6025

Instructional Goal
School Calendar
School Day
Organization of Instruction
Class Size
Class Assignment
Class and School Trips
Academic Standards
Curriculum Development and Evaluation
Controversial Issues
Parental Notification – Health Curriculum
Recognition of Religious and Cultural Beliefs and Customs
Instructional Resources
Use of Technology
Homework
Education for Students with Special Needs and Disabilities
Supplemental Instruction
Home and Hospital Educational Services
Homeless Students
Educational Opportunities for Military Children
Educational Opportunities for Children in Foster Care
English Language Learners
Home Schooling
Non-instructional Services for Students
Evaluation of Instructional Programs
Service Animals

1

6000

Belmont Public Schools Instruction Policies
Goal
The goal of the instructional programs of the Belmont Public Schools is to provide a balanced
curriculum that promotes the intellectual and personal development of each student, encouraging
educational excellence, an inquiring mind, an ability to make sound judgments, and responsible
citizenship. Educational experiences shall be designed to challenge and support student learning
and thinking, in order to prepare students to meet state, national and global educational
standards.
Adopted 3/31/10

Belmont Public Schools Instruction Policies
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6001

School Calendar
The school calendar for the ensuing year shall be prepared by the Superintendent and submitted
to the School Committee for approval annually. The official calendar of the Belmont Public
Schools shall include 180 instructional days and five additional days for emergency school
closings, as required by law.
The calendar will set forth the days that schools will be in session, including holidays, vacation
periods, in-service days, and parent conferences.

Start Date
When Labor Day occurs on or before September 3rd, the start date for students will be the
Wednesday after Labor Day. When Labor Day occurs later than September 3rd, the start date for
students will be the Wednesday before Labor Day.
LEGAL REFS: M.G.L 4:7; 69:1G; 71:1; 71:4; 71:4A; 71:73; 136:12
Board of Education Regulations for School Year and School Day, effective 9/1/75, Board of
Education, Student Learning Time Regulations, 603 CMR 27.00, Adopted 12/20/94
Amended 6/1/17

Belmont Public Schools Instruction Policies
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6002

School Day
Length of Day
The School Committee shall establish the length of the school day in compliance with all
applicable state laws and regulations. The Superintendent shall determine the official school
hours for each school, taking into consideration grade level expectations and curricular demands,
availability of school facilities, transportation and staff schedules.

Emergency Procedures
The Superintendent has the discretion to close the schools, to delay their opening, or to dismiss
students early in the event of hazardous weather or other emergencies which threaten the health
or safety of students and personnel.
The Superintendent is authorized to evacuate a school or schools and move students temporarily
to another location in the event of an emergency that threatens the health or safety of students
and personnel at that building.
Students, parents or guardians, and staff shall be informed at the beginning of each school year
of the procedures that shall be used to notify them in case of emergency closing, whether action
is taken before or during school hours.
Legal Reference:
MGL 71:1, 4A, 37.
603 CMR 27 Et. Seq.
Belmont Emergency response manual
Adopted 3/31/10
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6003

Organization of Instruction
The Belmont Public Schools consists of three levels – elementary, middle and secondary:
The elementary level includes Kindergarten through grade four.
The middle level includes grades five through eight.
The secondary level includes grades nine through twelve.
Adopted 3/31/10
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6004

Class Size
The Belmont Public Schools will maintain class sizes that ensure effective instruction and
efficient use of personnel. Class sizes will be determined by the nature of the subjects taught,
student needs and abilities, teacher availability, equity of workload and contractual agreements.
Adopted 3/31/10
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6005

Class Assignment
The Superintendent shall establish guidelines for class assignment that include consideration of
gender, ethnic and language balance; student academic strength, learning style and learning
needs; teaching style and teacher/grade level team recommendations.
The principal shall determine class assignments and may accept student information from
parents/guardians that would be useful in determining assignment, but requests for specific
teachers will not be accepted.
A principal may make adjustments in class assignment during the school year that s/he considers
beneficial to the student or educational program.
Adopted 3/31/10
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6006

Class and School Trips
All student trips sponsored by the Belmont Public Schools shall be designed to supplement and
enrich the educational program. All trips shall be submitted to the building Principal for
approval. Overnight trips of any duration must be approved by the Superintendent. Out of
country trips must be submitted to the Superintendent for approval by May 15 of the year prior to
the trip, and to the School Committee for approval at its next regularly scheduled meeting after
May 15. In country trips involving a stay greater than four (4) days during a school year must be
approved by the Superintendent by October 1 of the applicable year. The Superintendent has the
discretion to alter the time frame for trip approval when s/he determines that circumstances
warrant such alteration. The Superintendent will inform the School Committee of any such
alteration.
Planning for all trips must provide adequate safety provisions and appropriate levels of
supervision. Students who do not participate in curriculum based trips that take place during the
regularly scheduled school day shall be provided with alternate instructional activities. No
student shall be denied access to a curriculum based trip that take place during the regularly
scheduled school day on the basis of cost.
The Superintendent may cancel, reschedule or alter a student trip whenever s/he determines in
his/her sole discretion that such cancellation, rescheduling or alteration is required in order to
protect the safety and welfare of the students.
Teachers or other school staff who privately conduct educational tours or trips, or are employed
by any other person or company that privately conducts trips may not solicit students for any
such trips through the school system.
The Superintendent shall develop procedures to implement this policy. This policy, and all
procedures established to implement it, shall comply with all applicable Federal and State laws
and regulations.
Legal references:
MGL 71: 37N
Massachusetts Department of Public Education Model Policy (December 17, 2003)
Adopted 3/31/10
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6007

Academic Standards
The Belmont School Committee shall adopt content and performance standards that clearly
delineate what students are expected to know and be able to do at each grade level and in each
area of study. These standards shall meet or exceed state standards and challenge all students to
reach their full potential.
Adopted 3/31/10
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6008

Curriculum Development and Evaluation
The School Committee, upon the recommendation of the Superintendent, shall adopt a
curriculum that reflects the district’s goals and policies. The curriculum shall be consistent with
the district’s academic standards, state goals, requirements and standards established by the
Board of Education, and applicable federal and state law and regulation.
The district shall maintain a well integrated sequence of curriculum to foster academic progress,
maximize use of instructional time and avoid unnecessary duplication and gaps in instruction.
The Superintendent shall ensure a well coordinated curriculum that addresses grade level
academic standards and provides for the continuous development of students and the continuous
review, revision and improvement of the district’s curriculum.
The Superintendent shall establish procedures to ensure that the curriculum development and
evaluation process includes input from teachers, administrators, students and parents/guardians
from all grade levels, disciplines, schools, special programs and categories of student. The
selection and evaluation of instructional materials shall be coordinated with the curriculum
development and evaluation process.
School Committee approval is required for major curriculum changes including adding or
dropping programs or courses.
Legal References:
MGL 69:1D, 1E
71:1 603 CMR
Adopted 3/31/10

Belmont Public Schools Instruction Policies

10

6009

Controversial Issues
Controversial issues which have political, social or economic significance may be discussed in
Belmont Public School classrooms after teachers have determined that the particular issues is
suitable for study or discussion and that it is related to the curriculum. Teachers shall ensure that
controversial issues are impartially presented in an atmosphere free from emotion and prejudice.
Teachers shall not use their positions to express partisan points of view, nor shall they suppress
any student’s views as long as the student’s expression is respectful toward others.
Teachers who wish to invite visitors to give presentations on controversial issues must have the
Principal’s permission and must inform the visitor of the above standards. Speakers may not use
their position or influence to further their own views.

Adopted 3/31/10
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6010

Parental Notification – Health Curriculum
The Belmont Public Schools shall provide notification to all parents/guardians of the courses and
curriculum that cover human sexual education or human sexuality issues. The Superintendent
shall ensure that all such notices comply fully with Chapter 71 Section 32A including informing
parents/guardians that they may exempt their child(ren) from portions of such curriculum and
that they may review instructional materials which will be made reasonably available to them.
Legal References:
MGL 71:32A

Adopted 3/31/10
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6011

Recognition of Religious and Cultural Beliefs and Customs
Belmont Public School teachers may, as appropriate for a particular unit of study, objectively
discuss the influences of various religions, using religious works and symbols to illustrate their
relationship with culture, literature or the arts. Such instruction will identify common religious
principles and foster respect for the diversity of religions and customs of the world.
Religious celebrations and decorations that are religious in nature are not permitted in the public
schools. Religious symbols may be used temporarily in the classroom in the context of studying
the historical and cultural significance of a holiday or religious practice, but must not be used for
worship or religious practice.
Students may express their beliefs about religion in their homework, artwork or other class work
if the expression is relevant to the assignment.
Staff shall make every effort to avoid scheduling examinations, school sponsored trips and
special events that conflicts with major religious holidays.

Students shall have the right to engage in private, non-disruptive religious expression during
non-instructional time. School officials may not participate in, or encourage or discourage
students to participate in any of these activities.

Legal References:
The first amendment to the Constitution of the United States
Florey v. Sioux Falls School District, 8th Cir., 619 F.2d. 1311 (8th Cir.1980).
20 USC 4071-4074
6061
7904
US Department of Education: Guidance on Constitutionally Protected Prayer in Public
Elementary and Secondary Schools; February 7, 2003
Revised 6/7/16
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6012

Instructional Resources
The Belmont Public Schools shall provide the resources necessary to support its instructional
programs. The Superintendent shall develop procedures for the selection, acquisition and use of
all instructional resources.
Decisions regarding the purchase of textbooks shall be made in accordance with the provisions
of Massachusetts General Laws.
Legal references:
MGL 71:48, 50
Ref: Community Relations: 1014 – Complaints about Instructional Materials
Adopted 3/31/10
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6013

Use of Technology
The Belmont Public Schools shall provide technological resources to support its instructional
program. The Superintendent shall ensure the development of Acceptable Use of Technology
Policies for the district. The policies shall be provided to all staff, shall be published in all
applicable handbooks and shall be available on the Belmont Public Schools web site.
The Superintendent shall ensure that the district complies with all federal and state laws and
regulations concerning internet safety and technology protection measures.
Legal References:
20 USC 6777

Adopted 3/31/10
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6014

Homework
The Superintendent shall oversee professional staff in the development of appropriate guidelines
for the frequency, quantity and content of homework at all grade levels. Such guidelines shall
consider educational goals and academic standards of the district and shall be developmentally
appropriate. Homework guidelines shall be published in each school’s student handbook.
Teachers will not assign significant homework on religious holidays.
Students who miss schoolwork because of an excused absence, including absence for religious
observance, should not be expected to complete homework, study for tests or do other school
work during their absence. They shall be given the opportunity to complete assignments and
tests within a reasonable time, based on the circumstances.
Teachers may assign make up work, and grant full or reduced credit, at their discretion, for
students who miss work because of unexcused absences.
Cross reference: Recognition of religious and cultural beliefs and customs, Section 6011
Revised 6/7/16
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6015

Education for Students with Special Needs and Disabilities
The Belmont Public Schools shall ensure that students with special needs receive a free,
appropriate public education in the least restrictive environment that meets their needs, as
required by federal and state law and regulations. No student with a disability shall, solely by
reason of such disability, be denied the benefits of or be subjected to discrimination in any
program in the Belmont Public Schools.
The Superintendent shall ensure the development of a process that identifies children with
special needs, or disabilities, evaluates their needs, prescribes suitable programs and/or
accommodations and assesses their educational progress. This process shall comply with all
federal and state laws and regulations governing the provision of special educational services and
services for children with disabilities, including the appointment of a compliance officer and
adoption and publication of a grievance procedure providing for prompt and equitable resolution
of complaints.
References:
Individuals with Disabilities Education Act: 20 USC 1400-1487, and implementing regulations:
34 CFR Part 300
Section 504 of the Rehabilitation Act of 1973: 29 USC 794, and implementing regulations: 34
CFR Part 104
MGL 71B: Children with Special Needs, and implementing regulations: 603 CMR 28
Adopted 3/31/10
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6016

Supplemental Instruction
Supplemental instruction will be provided to elementary students identified as needing additional
support based on assessment and teacher recommendation
in order to meet district learning objectives.
The Belmont Public Schools shall offer direct, systematic and intensive supplemental instruction
for Middle and High School students who are identified as needing additional support in order to
meet the state required competency standards.
The district shall comply with federal and state laws, regulations and guidelines in determining
student eligibility for supplemental instruction and in the provision of such instruction.
Legal References:
20 USC 1400
34 CFR 300 et seq.
Adopted 3/31/10
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6017

Home and Hospital Educational Services
The Belmont Public Schools shall provide home or hospital instruction to district students who
will be absent from school for a minimum of fourteen days in accordance with regulations of the
Massachusetts Department of Elementary and Secondary Education.
Home and hospital instruction is offered in basic elementary subjects and in all secondary
subjects required for graduation. Such instruction shall be provided with sufficient frequency to
allow the student to continue his or her educational program as long as such services do not
interfere with the medical needs of the student.
Legal References:
MGL 71B: 2
603 CMR 28.03 (3) (c)
Adopted 3/31/10
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6018

Homeless Students
The McKinney-Vento Education Assistance Act Provisions
The goal of the McKinney-Vento Homeless Education Assistance Act is to ensure that each
homeless child or youth has equal access to the same free, appropriate public education,
including a public preschool education, as provided to other children and youths. The Belmont
Public Schools’ Homeless Education Policy addresses the following key components of the
McKinney-Vento Homeless Education Assistance Act.

Definition of Homeless Children and Youth
The Massachusetts Department of Elementary and Secondary Education adopted Section 752(2)
of the Mckinney-Vento Homeless Education Assistance Act regarding the definition of homeless
children and youth.
Homeless children and youth are defined as individuals who lack a fixed, regular, and adequate
nighttime residence or have a primary nighttime residence in a supervised, publicly or privately,
operated shelter for temporary accommodations (including welfare hotels, congregate shelters,
and transitional housing), or a public or private place not designated for or ordinarily used as, a
regular sleeping accommodation for human beings.
This definition includes children and youth living in the following siutuations:
• Sharing the housing of other persons due to loss of housing, economic hardship, or a
similar reason;
• motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate
accommodations;
• emergency or transitional shelters, or abandoned in hospitals;
• a primary nighttime residence that is a public or private place not designed for or
ordinarily used as a regular sleeping accommodation for human beings;
• car parks, public spaces, abandoned buildings, substandard housing, bus or train station
or similar settings;
• unaccompanied youth – a youth not in the physical custody of a parent or guardian. This
includes youth living in runaway shelters, in abandoned buildings, cars on the street or in
inadequate housing, youth denied housing by their families, those who have left home
voluntarily even when their parent/s want them to return home, youth doubled up with
friends or relatives;
• migratory children living in any of the circumstances described above
The Belmont Pubic Schools will designate a staff person to serve as the Homeless Education
Liaison whose role is to assist homeless students in enrolling in school and to ensure that they
receive the educational services for which they are eligible
Enrollment and Dispute Resolution
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The Belmont Public Schools will immediately enroll homeless students in school, even if they do
not have the documents usually required for enrollment – such as school records, medical
records or proof of residency. The Homeless Education Liaison will assist students who arrive
without records by contacting the previously attended school system to obtain the required
records.
Students identified as homeless have a right to remain in their school of origin or to attend the
school where they are temporarily residing. School of origin includes both the current school
placement, as well as the designated in-district receiving school if a student becomes homeless
during a transition between grades and buildings. Students who choose to remain in their school
of origin have the right to remain there, with transportation, until the end of the school year in
which they become permanently housed. However, once permanently house, transportation
becomes the responsibility of the parents(s)/guardian(s).
Should a parent/guardian disagree with the school placement decision of the Homeless Education
Liaison or other District staff, the parent/guardian has the right to appeal. The parent/guardian
will be provided with written notification of the placement decision and the paperwork to
complete the appeal process. While the placement decision is under appeal, the student will be
allowed to attend the school of the parent/guardian’s choice and receive transportation
(according to the District Transportation Policy) while the dispute is under review by the
Department of Elementary and Secondary Education.

Transportation to School of Origin
The Belmont Public Schools will ensure that transportation is provided, at the request of the
parent or guardian or unaccompanied youth, to and from the school of origin. The transportation
services will be comparable to those received by other students. If the student moves to an area
served by another school district and continues to remain homeless, transportation will be
arranged to maintain enrollment at the school of origin as long as the distance between the school
district of residence and the school of origin is reasonable.

Access to Comparable Services
The Belmont Public Schools will provide homeless students with services and education
programs comparable to those received by other students and for which they meet eligibility
criteria, such as services provided under Title I or similar state or local programs; programs for
students with disabilities; programs for students with limited English proficiency; vocational or
technical programs; gifted and talented programs; and school nutrition programs. The Homeless
Education Liaison will expedite the delivery of nutritional benefits and eligibility for free lunch
by working directly with the food services department.
Legal References:
42 USC 11431 et.seq.
Revised 3/26/19
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6019

Educational Opportunities for Military Children
In an effort to facilitate the placement, enrollment, graduation, data collection and provision of
special services for students transferring into or out of the District because of their
parents/guardians being on active duty in the U.S. Armed Services, the District supports and will
implement its responsibilities as outlined in the Interstate Compact on Educational Opportunity
for Military Children. The School Committee believe it is appropriate to remove barriers to
educational success imposed on children of military families because of their parents’/guardians’
frequent moves and deployment.

Definitions
Children of military families means school aged children, enrolled in kindergarten through 12th
grade, in the household of an active duty member of the uniformed service of the United States,
including members of the National Guard and Reserve serving on active duty.
Deployment means the period one month before the service members’ departure from their home
station on military orders through six months after return to their home station.
Education(al) records means official records, files, and data directly related to a student and
maintained by the school including, but not limited to, records encompassing all the material
kept in the student’s cumulative folder.
The requirements, applicable to eligible students, which must be fulfilled, are listed below.
Eligible students are those who are children of active duty personnel, active duty personnel or
veterans who have been severely injured and medically discharged, and active duty personnel
who die on active duty within one year of service. In addition, children are eligible to receive
services for one year following the discharge due to severe injury, retirement or death of an
active military parent.
Students are not eligible for the provisions of the Compact if they are children of inactive Guard
or Reserves, retired personnel, veterans not included above or U.S. Department of Defense
personnel and other federal civil service employees and contract employees.

The District’s responsibilities to eligible children include the following:
Sending schools must send either official or unofficial records with the moving students and
District receiving schools must use those records for immediate enrollment and educational
placement.
Simultaneously, the receiving school must request official records and the sending schools shall
respond within 10 days with the records.
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Immunization requirements of the District may be met within 30 days from the date of
enrollment (or be in progress).
Receiving schools must initially honor placement of students in all courses from the sending
school. These include, but are not limited to, Honors, International Baccalaureate, Advanced
Placement, vocational-technical, and career pathway courses if those courses are offered in the
receiving school and space is available. The receiving schools must also initially honor
placement of like programs to those of the student in the sending state, including, but not limited
to, Gifted and Talented programs, and English as a Second language programs. Receiving
schools are not precluded from performing subsequent evaluation to ensure the appropriate
placement and continued enrollment of the student in courses and programs.
In compliance with federal law, special education students must be placed by the existing IEP
with reasonable accommodations in the receiving school.
The District will exercise, as deemed appropriate, the right to waive prerequisites for all courses
and programs, while also maintaining its right to re-evaluate the student to ensure continued
enrollment, as deemed appropriate.
Students of active duty personnel shall have additional excused absences at the discretion of the
District for visitations relative to leave or deployment.
An eligible student living with a noncustodial parent or other person standing in loco parentia
shall be permitted to attend the school in which he or she was enrolled whilel living without the
custodial parent/guardian without any tuition fee imposed.
The District high school will accept exit or end-of-year exams required from the sending state,
national norm-referenced tests, or alternate testing instead of testing requirements for graduation
in the District (receiving state). If this is not possible, the alternative provision of the Interstate
Compact shall be followed in order to facilitate the on-time graduation of the student in
accordance with Compact provisions.
Legal Refs: M.G.L. 15E;
Interstate Compact on Educational Opportunity for Military Children
Adopted 3/26/19
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6020

Educational Opportunities for Children in Foster Care
The purpose of this policy is to ensure the educational stability of students in foster care and their
equal access to the same free and appropriate public education through high school graduation as
provided to other students as required by law. Educational stability has a lasting impact on
students’ academic achievement and wellbeing, and the School Committee is committed to
supporting district and community efforts to ensure that students in foster care have access to
high-quality, stable educational experiences.
The law requires that foster care students continue to attend their school of origin, unless after a
collaborative decision-making process it is determined to be in the student’s best interest to
enroll in and attend school in the district in which a foster care provider or facility is located (if
different). The law also requires that when it is not in the student’s best interest to remain in the
school of origin, the student is immediately enrolled and attending in a new school district, even
if records normally required for enrollment cannot be quickly produced. Additionally, the law
requires the Department of Children and Families (DCF), The Department of Elementary and
Secondary Education (DESE), and the school district to designate points of contact; and also that
the district collaborate with DCF to ensure that students will receive transportation to the school
of origin if needed.

Best Interest Determination
Decisions about whether a student in foster care should continue to attend the school of origin
should be made collaboratively by DCF, the student (as appropriate), the student’s family and/or
foster family (and if different, the person authorized to make educational decisions on behalf of
the student), the school and district of origin, and (when different) the local district where the
student is placed. Best interest determinations should focus on the needs of each individual
student and take into account a variety of factors. Every effort should be made to reach
agreement regarding the appropriate school placement for a student in foster care, DCF will
finalize the best interest determination.
The district can seek review of DCF’s decision by utilizing a Foster Care School Selection
Dispute Resolution Process established by DESE and DCF. Decisions made through this process
are not subject to review. Under the law, to promote educational stability, students should
continue to attend their schools of origin while best interest determinations are being made.

Transportation
The district of origin must collaborate with DCF on how transportation will be provided and
arranged to ensure that students in foster care who need transportation to remain in their school
of origin will receive such transportation while they are in foster care.
Transportation options may include using Title I funds, establishing regional collaborations
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among districts, coordinating with existing routes for transportation, seeking help from foster
parents(s), etc. Absent other agreements between the district and DCF, the district of origin is
responsible for providing transportation to and from the school of origin.

Immediate Enrollment
If it is in the best interest of a student in foster care to leave the school of origin, the student must
be enrolled in school in the local school district immediately. To minimize disruption of the
student’s education, the law requires the district to enroll the student in a new school right away,
without waiting to receive the typical student enrollment documentation (other than emergency
contact information). The enrolling school must immediately contact the child’s school and
district of origin to obtain the relevant records and documentation, and the school and district of
origin should immediately transfer those records.
To facilitate enrollment, DCF representatives will present the district with a form that indicates
that the student is in foster care, along with their state-agency identification badge, when
enrolling students.
Legal Refs: Every Student Succeeds Act (ESSA);
Fostering Connections to Success and Increasing Adoptions Act of 2008 (Fostering Connections
Act)
Adopted 3/26/19
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6021

English Language Learners
The Belmont Public Schools shall provide effective language instructional programs for English
language learners in accordance with federal and state laws and regulations.
The Superintendent shall develop procedures, in accordance with Department of Elementary and
Secondary Education guidelines, to identify, assess and place English language learners and shall
implement evaluation procedures to ensure the effectiveness of the program.
Legal References:
20 USC 6301 et seq
20 USC 1703(f)
34 CFR Parts 100 & 200
MGL 71A; 69:1B
603 CMR 14.00

Adopted 3/31/10
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6022

Home Schooling
Parents who wish to home school a child between the ages of six and sixteen shall submit a
written proposal to the Superintendent including information required by the district in
accordance with Massachusetts law. The Superintendent shall approve a proposed home
schooling program that meets the minimum standards established for public schools in the
Commonwealth.
A student being educated in a home-based program within the district may have access to either
curricular or extracurricular public school activities subject to availability and approval of the
Superintendent.
Students who home school through high school are not issued diplomas by the Belmont Public
Schools.
Legal References:
MGL 76:1
Care and Protection of Charles, 399 Mass. 324 (1987)
Brunelle v. Lynn, 428 Mass. 512 (1998)

Adopted 3/31/10
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6023

Non-Instructional Services for Students
The Belmont Public Schools shall provide such non-instructional services as it determines are
necessary to enable students’ effective participation in district programs and to promote
academic achievement. Such services may include health, guidance and counseling services.
Adopted 3/31/10
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6024

Evaluation of Instructional Programs
The Belmont Public Schools shall conduct regular evaluations of the instructional programs at
each level of the district.
The Superintendent shall ensure the ongoing assessment of the curriculum and instructional
programs to measure their effectiveness in meeting district goals. Data from such assessments
shall be used to determine the success of programs and to identify areas in which modifications
and improvement are needed.
The Superintendent shall report the results of program evaluations to the School Committee and
the community.
Data collection and reporting shall conform to all appropriate requirements established by federal
and state law and regulations.
Adopted 3/31/10
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Belmont Public Schools Service Animals Policy
The Belmont Public Schools does not permit discrimination against individuals
with disabilities, including those who require the assistance of a service animal.
The District will comply with Massachusetts law and federal law, the Americans
with Disabilities Act (ADA) concerning the rights of persons with service animals
and will permit such animals on school premises and on school transportation.
For purposes of this policy, a “service animal” includes any dog or miniature horse
that has been individually trained to do the work or perform tasks for the benefit
of an individual with a disability. Service animals perform some of the functions
and tasks that individuals with disabilities cannot perform themselves. Service
animals are not pets. There are several kinds of service animals that assist
individuals with disabilities.
Examples of such work or tasks:
•
•
•
•
•
•

Guiding people who are blind
Alerting people who are deaf
Pulling a wheelchair
Alerting and assisting a person with seizures
Reminding a person with psychiatric disabilities to take medications
Alert a person with diabetes experiencing low blood sugar

If the service animal's task is not readily apparent, student’s parent or guardian
shall be required to answer the following questions;
1. Is the service animal required because of the individual’s disability?
2. What work or task has the animal been trained to do for the individual with
the disability?
Additionally, the following applies to service animals:
• Control of the service animal in school: Service animals must be harnessed,
leashed, or tethered unless these devices interfere with the service
animal’s work or the individual’s disability prevents using these devices. In

that case, the individual must maintain control of the animal through voice,
signal, or other effective controls.
• The District shall not assume or take custody or control of, or responsibility
for, any service animal, the handling of, or the care of feeding thereof. The
owner or person having custody and control of the animal shall be liable for
any damage to persons, premises, property, or facilities caused by the
service animal, including, but not limited to, clean up, stain removal, etc.
• If, in the opinion of the School Principal or authorized designee, any service
animal is not in the control of its handler, or if it is not housebroken, the
service animal may be excluded from the school or program. The service
animal can also be excluded if it presents a direct and immediate threat to
others in the school.
• For miniature horses, the school may also exclude the miniature horse if
the particular school facility cannot accommodate the type, size and weight
of the horse; or if the miniature horse's presence in a specific school facility
compromises the legitimate safety requirements necessary for safe
operations. The parent or guardian of the student, or the individual having
custody and control of the animal will be required to remove the service
animal from District premises immediately.
If a student or staff member assigned to the classroom in which a service animal is
permitted suffers an allergic reaction to the animal, the person having custody
and control of the animal will be required to remove the animal to a different
location designated by the Building Principal or designee. An alternative plan will
be developed with appropriate District staff, as well as involvement of the
parents/guardians of the student, so that all students have full access to available
educational opportunities. Such plan could include maintaining medical
documentation of allergy, allergy plan and emergency medication, and potential
room reassignment. This will also apply if an individual on school transportation
suffers an allergic reaction. In this case, an alternate plan will be developed in
coordination with appropriate school, District, and transportation staff including
involvement of the parent/guardian of the student.

The Superintendent of Schools or his/her designee shall be responsible for
developing procedures to accommodate a student’s use of an assistance animal in
District facilities and on school transportation vehicles.
LEG REF: 28 CFR, Part 35
Source: MASC Oct. 2016
Americans with Disabilities Act Title II Regulations
28 CFR 35.136 (i)(2)
Policy: Instruction 6015 - Education for Students with Special Needs and
Disabilities

Voted 1/21/2020
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Non -Instructional Services
7000
Non-Instructional Services Goals
The Belmont Public Schools will provide facilities, programs and services that
support the educational goals of the district and promote the health and safety
of students and staff.
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7001
Buildings and Grounds Management
The Belmont Public Schools is committed to the provision of a physical
environment that is safe and well maintained. The Superintendent will ensure
that district facilities are operated in an effective and efficient manner in order to
comply with applicable federal, state and local laws, regulations and codes, and
in accordance with the needs of the Belmont Public Schools and the community.
Pursuant to state law, each building Principal is responsible for ensuring proper
care, maintenance and cleanliness of his/her building, equipment and grounds.
Legal References:
MGL 71: 59B
71: 68
132:6C-6I
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7002
Buildings and Grounds Security
The Superintendent shall ensure that adequate security is provided for district
facilities and property. Access control systems will be established for district
facilities. Each Principal is responsible for the management of this system within
his/her building.
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7003
Dedication of Buildings and Facilities and Grounds
The School Committee has sole authority over the naming or re-naming of buildings, interior
facilities and grounds of the Belmont Public Schools. The SC recognizes that the names of
school facilities must be undertaken with care and scrutiny.
This policy is intended to ensure that names and/or other wording associated with school
facilities will promote and/or be consistent with the goals of the Belmont Public Schools and is
based upon the belief that it is important the students and the public know of the many
contributions of civic, business, and other leaders in Belmont and beyond, and that this
knowledge will further educational goals within the school system.
The naming process should be inclusive of students, families, community, and staff. When
naming a school facility, preference is to be given to those persons or organizations who, and
events which, had a substantial impact upon the education of Belmont’s students or persons or
events that reflect the increasing diversity of Belmont’s student population. This guidance shall
not preclude consideration of names of persons of local, state, and national or international
significance. Names of persons employed by the school or town at the time of the dedication
shall not be considered.
The School Committee reserves the right to remove a name at any time if it is in the best
interest of the district or donor to do so, or to protect the reputation of the district and/or the
donor.
In order for a building, interior facility, or school grounds to be named, the following procedure
shall be followed:
1. Prior to naming or renaming of a building, interior facility, or school grounds a public
announcement of the intent and the dates upon which a) the School Committee will hold a
public discussion of the written requests and b) the final vote will be taken shall be publicly
announced by the Chair at a regularly scheduled meeting.
2. Submission of a name for a school building, interior facility, or grounds may be made
by any member of the school community or Belmont residents or the Superintendent and must
be made in writing to the Chairperson of the School Committee. Requests must be received
prior to the date upon which the SC will hold a public discussion of the requests. Requests
received after that date, shall not be considered.
3. The written request should specify the intent of the requestor and the reasons why
this particular name would fit with the facility. It should offer appropriate background information
on the person or organization in the request.
4. For any naming request accompanied by a financial contribution, a gift agreement
between the donor and the SC must be approved at the same time as the name is voted. The
standard agreement must specify the specific building, interior facility, or grounds to be named,

the duration of the naming period, as well as payment terms. These agreements will be
considered for the public record and kept on file by the SD for access by the public.
5. The SC will introduce, discuss, and vote according to the following practice, permitting
room on the agenda:
a. Upon receipt, the written request(s) will be sent to all SC Members, announced at the
next SC meeting, and made available to the public for review.
b. The request(s) will then be presented as an agenda item at the following full SC
meeting.
c. At the following meeting, the request(s) will be presented as an agenda item and
voted upon.
d. The timeline may be extended if there is not sufficient time on the agenda for
adequate discussion.
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7004
Use and Rental of School Department Property
Buildings and facilities of the Belmont Public Schools are available for use by
school related groups and other organizations so long as such use does not
interfere with the educational programs and activities of the district. The
Superintendent shall establish and administer procedures governing the use of
school buildings and athletic fields and facilities.
Priority for requests to use school facilities will be given to organizations whose
mission is directly related to the Belmont Public Schools; Belmont municipal
departments, boards and committees; and Belmont youth organizations that
(1) are open to all members of the Belmont community and (2) operate on a
non-profit basis (including scout organizations and town wide sports programs).
Such organizations shall pay the costs of custodians but will be exempt from
rental fees.
Other organizations may rent available space in school buildings in the
following order and shall pay the costs of any custodian plus a rental fee as set
forth in the fee schedule approved annually by the School Committee:
1.
2.
3.
4.

Belmont non-profit
Belmont for profit
Non Belmont non-profit
Non-Belmont for profit

Any organization renting available building or facilities space shall obtain and
present satisfactory evidence of comprehensive general liability insurance in an
amount determined by the Superintendent prior to the use of the building. The
Superintendent may waive this requirement at his/her discretion.
Legal References:
MGL 71:71
Procedure:
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7005
Use of Lighted Athletic Field

Scheduling for use of the Multi-purpose Field and Track at the High School shall
be by the office of the Director of Physical Education, Athletics and Student
Activities. Use of lights at the field shall be in accordance with a 2001 agreement
between the School Committee and Zoning Board of Appeals.
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7006. Student Transportation Services and Other Transportation
The Belmont Public Schools shall provide transportation to and from school at town expense
in accordance with provisions governing the transportation of students set forth in the
Massachusetts General Laws. The School Committee at its discretion may make
transportation to and from school available to other Belmont Public School students. Such
transportation may be subject to a fee. The provision of transportation to and from school is a
privilege that may be revoked if abused.
The School Committee at its discretion may make transportation available for programmatic
events and extracurricular activities. Such transportation may be subject to a fee.
The Superintendent shall develop appropriate procedures relating to the provision of student
transportation.
The Belmont Public School District will strive to support safe walking, biking and other physically
active forms of transportation to and from school. The district will strive to decrease vehicular
congestion and idling in school zones. The Belmont Public Schools will support safety and
active transportation via formal participation through the Massachusetts Department of
Transportation’s Safe Routes to School program or MADOT’s recommended programs, which
include the elements of education, encouragement, enforcement, engineering, equity, and
evaluation.

Legal References:
MGL 71: 7 A
71: 68
71B: 8
76: 1
MGL. 90: 16B
540 CMR 27.00
6C: 33
6C: 10

7007
Food Service Program
The Belmont Public Schools shall maintain a food service program to provide
well-balanced meals to all its students. The district participates in the National
School Lunch Program to provide free and reduced price lunches to eligible
students. The Superintendent shall ensure that the food services program
conforms to all applicable federal and state laws and regulations and that notice
of program eligibility guidelines and applications for free and reduced price meals
are made available to all members of the school community.
The Nursing Coordinator shall work with the Food Services Supervisor to
accommodate those students with documented dietary restrictions who have a
nursing health care plan.

Legal References:
National School Lunch Act, 42 USC 1751-1769, as amended
Child Nutrition Act 42 USC 1771-1791, as amended
M.G.L.; 69:1C;
71:72
Belmont Wellness Protocols
Belmont Nursing Protocols
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7008
Maintenance and Control of Equipment

The Superintendent shall ensure that equipment, including any vehicles owned
by the Belmont Public Schools, is periodically inspected and maintained in good
working order. The Superintendent may place reasonable restrictions on
equipment use.
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7009
Energy Conservation
The Belmont Public Schools shall promote the wise use of energy, water and
other natural resources. To this end, the district shall:
1. Support conservation and efficiency in the use of electricity, gas, oil, water
and other resources;
2. Maintain and enhance present resource conservation measures;
3. Develop initiatives to make infrastructure improvements which take
advantage of technological advances that conserve resources;
4. Work to educate staff and students about the benefits of and opportunities
for resource conservation and the use of alternative sources of energy.
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7010

Data and Records Management, Retention and Disposal
The Superintendent shall develop procedures to ensure appropriate data and
record management, retention and disposal. Such procedures shall conform to
all applicable federal and state laws and regulations.

Legal References:
MGL 66
Massachusetts Secretary of State Records Management Unit:
Guidelines for documentation and record retention
Belmont E-mail retention guidelines
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7011
Administrative Technology
The Belmont Public Schools shall maintain sufficient technological equipment,
hardware, software and support services to ensure effective administration of the
district and compliance with reporting requirements of the Massachusetts
Department of Elementary and Secondary Education.
The Superintendent shall oversee the acquisition and maintenance of equipment
and software and the development of applicable procedures, guidelines and
training required to implement this policy.

Legal References:
MGL 69:1I
Massachusetts Department of Elementary and Secondary Education:
Data collection requirements
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School Committee Governance and Operation

8000
Purpose
The Belmont School Committee is elected by the community to provide leadership
and community member oversight of the Belmont Public Schools.
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8001
Members of the School Committee
Composition
The Belmont School Committee, pursuant to the Bylaws of the Town of Belmont,
is composed of six (6) members nominated and elected at large by the voters of
Belmont for overlapping terms of three (3) years. In addition, the chair of the
Student Advisory Committee elected annually at Belmont High School, is an ex
officio, nonvoting member of the School Committee pursuant to M G L c. 71
section 38M.
Eligibility
Any registered voter in the Town of Belmont is eligible to hold the office of School
Committee member.
Election and Term School Committee members are elected on a nonpartisan
ballot for staggered terms of three (3) years, with two (2) members elected each
year.
Compensation
Members of the School Committee are not compensated for their services.
Members may be reimbursed from school funds for expenses preapproved by the
Superintendent incurred on behalf of or while engaged in official business of the
School Committee.
Resignation
A School Committee member may resign by delivering his/her written resignation
to the Town Clerk with copies to the Chairperson of the School Committee and the
Superintendent. Such resignation is effective upon receipt unless some other
date, not to exceed 60 days from the date of submission, is specified. A School
Committee member who moves from Belmont, resigns, becomes incapacitated or
otherwise becomes disqualified during his/her term is deemed to have vacated the
office.
Vacancies
A vacancy on the School Committee is filled by the remaining members of the
School Committee and the Belmont Board of Selectmen in accordance with the
provisions of MGL 41:11.
Legal References: Belmont town bylaw
MGL: 71: 38M, 52
41:1, 11
2
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8002

School Committee Powers and Duties
The Belmont School Committee has all the powers and duties conferred upon it
by state law including, but not limited to:
1. Developing, in concert with the community, students and staff, a common
vision for the Belmont Public Schools focused on learning and achievement
responsive to the needs of all students;
2. Adopting, evaluating and updating policies consistent with the law and the
Belmont Public Schools’ vision and goals;
3. Maintaining accountability for student learning by adopting the Belmont
Public Schools curriculum and monitoring student progress;
4. Ensuring a safe and appropriate educational environment for all students;
5. Providing leadership on educational issues and advocating on behalf of all
students and public education;
6. Hiring and supporting the Superintendent so that the vision, goals and
policies of the Belmont Public Schools can be implemented;
7. Conducting regular and timely evaluations of the Superintendent based on
the Superintendent’s job description, the goals and objectives set for the
evaluation period and any applicable performance standards established by
the Massachusetts Department of Elementary and Secondary Education;
8. Adopting a fiscally responsible budget based on the Belmont Public Schools’
vision and goals, and regularly monitoring the fiscal health of the Belmont
Public Schools;
9. Establishing a framework for the Belmont Public Schools’ collective
bargaining process and adopting responsible agreements;
10. Convening as a judicial and appeals body and serving as the final decision
maker in accordance with law, School Committee policies and negotiated
agreements;
11. Retaining counsel for the School Committee for collective bargaining and
for general legal matters;
3
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12. Ensuring opportunities for the diverse range of views in the community to
inform School Committee deliberations; and
13. Periodically evaluating its own effectiveness.

The School Committee has no authority to exercise any administrative control
over the schools or school personnel.

Legal References:
MGL 71;37, 37E, 37F, 38, 59
Internal Reference: Administration: Superintendent
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8003
Individual School Committee Member Authority and Responsibilities
Authority
Individual School Committee members have authority only when acting as the
Belmont School Committee when legally in session. Any statement or action by
an individual member does not bind the School Committee except when such
statement or action is a result of specific instructions of the School Committee.
All policy decisions and other matters, as required by law, will be settled by an
official vote of the School Committee. Individual School Committee members
have no authority to exercise any administrative control over the schools or
school personnel.
Responsibilities
School Committee members should:
1. Understand the mission and vision of the Belmont Public Schools;
2. Have a working knowledge of the goals, objectives, and programs of the
Belmont Public Schools and the policies and procedures of the Belmont
Public Schools;
3. Act impartially for the good of the students by holding the education of
students above any partisan principal, group interest, or personal interest;
4. Accept the will of the majority vote in all cases, and abide by and carry out
all School Committee decisions once they are made;
5. Refer questions and complaints to the proper school authorities;
6. Become familiar with the General Laws and Regulations of the
Commonwealth relating to education;
7. Take collective responsibility for building unity and creating a positive
organizational culture;
8. Comply with the orientation requirements of MGL 71:36A; and participate in
professional development and commit the time and energy necessary to be
an informed and effective leader;
9. Recognize and respect differences of perspective and style on the School
Committee and among staff, students, parents, and the community;
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10. Communicate a common vision;
11. Operate openly, with trust and integrity;
12. Act in a dignified and professional manner, treating everyone with civility
and respect;
13. Govern within School Committeeadopted policies and procedures;

Internal Reference: Community Relations: Complaint Procedure (1018)
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8004
Conflict of Interest
As elected public officials School Committee members are classified as “Municipal
Employees” for purposes of Massachusetts General Laws, Chapter 268A, the
State’s Conflict of Interest Law, and are bound by the provisions of that statute.

Legal Reference:
MGL; 268A
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8005
Internal Communications
School Committee members shall not use any method of communication to a quorum of
members to discuss matters that require public discussion at an open meeting. Any
message that can be considered an invitation to reply in any medium, and would
amount to deliberation on business that must occur only at official meetings is
prohibited. A quorum may be arrived at sequentially without the knowledge and intent
of the original author.
School Committee members may use electronic messaging between and among
members only for housekeeping purposes such as requesting or communicating agenda
items, meeting times or dates or to distribute materials, correspondence, or reports so
that members can prepare individually for upcoming meetings. Email sent or received
by School Committee members on district related issues is subject to the public records
law, is a public record, and is discoverable, subject to the exemptions of the
Massachusetts Public Records law. Confidentiality should not be assumed, and
therefore confidential and sensitive material should not be communicated via email.
Any email sent by School Committee members to or from the Belmont Public Schools
server is subject to the district’s record retention policy.

Legal Reference: MGL 30A: 1825
66
4: 7, clause 26
MA Attorney General’s Open Meeting Law Guide, March 2011
www.mass.gov/Cago/docs/Government/OML_Guide_032411.pdf

8006
Officers
The officers of the School Committee are a Chairperson and a Secretary.
Election
The Chairperson and Secretary are elected by the School Committee by majority
vote at the organizational meeting (see definition in section 8007). If the School
Committee fails to elect a Chairperson and/or Secretary at the organizational
meeting, the members filling these positions pro tempore shall exercise all duties
of their respective offices from one meeting to the next until new officers are duly
elected.
Tenure
The officers of the School Committee each hold office until the next organizational
meeting unless a shorter period is specified by the terms of his/her election or
he/she resigns or otherwise becomes disqualified.
Chairperson
The Chairperson of the School Committee has the same powers as any other
member of the School Committee to vote upon all measures coming before it, to
offer resolutions and to discuss questions. He/she will perform those duties that
are consistent with his/her office and those required by law, state regulations, and
this School Committee. In carrying out these responsibilities, the Chairperson will:
1.

Sign the instruments, acts, and orders necessary to carry out state
requirements and the will of the School Committee;

2.

Consult with the Superintendent in the planning of the School Committee’s
agendas;

3.

Confer with the Superintendent on issues that may occur between School
Committee meetings;

4.

Appoint subcommittees, subject to School Committee approval;

5.

Call special meetings of the School Committee as necessary;

6.

Be a public spokesperson for the School Committee at all times except as
this responsibility is specifically delegated to others; and

7.

Be responsible for the orderly conduct of all School Committee meetings.
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Secretary
The Secretary will:
1.

Keep or cause to be kept a permanent record book in which all votes, orders,
and proceedings are recorded;

2.

Comply with state law and School Committee policy regarding notification of
meetings;

3.

Render such reports as may be required by the state or the town.

4.

In the absence of the Chairperson, assume the duties of the Chairperson.
A Secretary Pro Tempore shall be elected by a majority of members present.

Resignation
Any officer may resign from office by delivering a written resignation to the
Chairperson, the Secretary or to a meeting of the members of the School
Committee. Such resignation is effective upon receipt and acceptance shall not be
necessary to make it effective.
Vacancies
If the office of Chairperson or Secretary becomes vacant, the members of the
School Committee shall elect a successor by vote of a majority of all of the members
of the School Committee. Each such successor holds office for the unexpired term
or until he/she resigns or otherwise becomes disqualified.

Legal references:
MGL 71:36
66:5A
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8007

Meetings
The School Committee will transact all business at official meetings. These may be
either regular or special meetings, defined as follows:
Regular Meetings
The usual official meetings, held during the school year according to a schedule
determined by the Superintendent and the Chairperson and provided to all School
Committee members prior to the commencement of the year. All regular meetings
of the School Committee (typically held on Tuesdays at 7:30 pm) are open to the
public and the media.
Special Meeting
An official meeting called between scheduled regular meetings to consider specific
topics.
Emergency Meeting
A meeting held in response to a situation which requires prompt action to prevent
imminent disruption or harm to the system. An emergency meeting may be held
without complying with the notice provisions for regular meetings. Notice shall be
posted as far in advance as is practicable. All other requirements for regular
meetings will be observed.
Adjourned Meeting
A meeting deferred or suspended by majority vote of the School Committee to a
later time and place which shall be specified in an order of adjournment. Notice of
such adjournment shall be posted within 24 hours after the time of adjournment and
48 hours in advance of the date to which the meeting is deferred.
Organizational Meeting
The first meeting of the School Committee following the annual town election. The
most senior member of the School Committee present shall preside as Chairperson
Pro Tempore, and the next most senior member shall serve as Secretary Pro
Tempore. At this meeting officers are elected and policies are adopted.
Public Hearings
A meeting of the School Committee to obtain public testimony or comment. A public
hearing may occur as part of a regular or special meeting, or it may be the sole
purpose of a special meeting, with no other matters addressed. If a public hearing
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is held pursuant to state law, all statutory requirements for notice and conduct of
the hearing shall be met.
Executive Session
A meeting of the School Committee closed to the public conducted only to discuss
confidential matters as specified by law. An executive session may be held at any
time during any meeting in accordance with law. The School Committee shall state
in open session the matters to be discussed in executive session and whether it will
return to open session. In the executive session, the School Committee may
consider only those matters covered in its statement.

Legal References:
MGL: 71, 38N, 37, 23A, B & C
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8008
Notice
Notice of all School Committee meetings, including meetings of subcommittees, shall
be posted in the offices of the Superintendent and the Town Clerk at least forty
eight (48) hours prior to the meeting, unless otherwise provided by law, and shall
conform to statutory requirements for posting of notice.
Each notice of meeting shall specify that reasonable accommodations for people
with disabilities are available upon request. An individual requesting disability
related accommodation or modification in order to participate at the meeting should
contact the Superintendent’s office within a reasonable time in advance of the
meeting, describing the accommodation needed and providing contact information.
Last minute requests will be honored to the extent practicable.

Legal Reference:
MGL 37:23B
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8009
Quorum
A majority of the School Committee constitutes a quorum for the transaction of
business. Unless otherwise provided by law or this policy, action by the School
Committee requires a majority vote of all members present and voting.
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8010
Agenda/Meeting Materials
The Superintendent, conferring with the Chairperson of the School Committee, will
arrange the order of agenda items so that the School Committee can accomplish
its business as expeditiously as possible. The particular order may vary from
meeting to meeting in keeping with the business at hand.
The School Committee will follow the order of business established by the agenda
to the extent practicable. The order of business may be rearranged for the
convenience of visitors, individuals appearing before the School Committee, or to
expedite School Committee business.
Any School Committee member or a member of the Belmont Public School
Community who wishes to have a topic scheduled on the agenda should submit a
request to the Superintendent or the Chairperson of the Committee. A staff
member who wishes to have a topic scheduled on the agenda should submit the
request through the Superintendent. The inclusion and scheduling of such items
will be at the discretion of the Chairperson of the School Committee, in
consultation with the Superintendent. The agenda will also provide time for
members of the Belmont Public School Community to speak briefly before the
School Committee.
The agenda, together with supporting materials, will be distributed to School
Committee members on the Friday prior to a regularly scheduled meeting.
Agendas will be posted on the Belmont Public Schools’ web site.

Internal Reference: Community Relations: Public Participation (1006)
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8011
Conduct of Meetings
School Committee meetings are conducted in accordance with the rules of
parliamentary procedure as set forth in Robert’s Rules of Order, as periodically
revised, and the School Committee’s own policies. In the event of a conflict, the
School Committee’s internal policies and procedures control. The School Committee,
by unanimous consent, may suspend the rules in appropriate circumstances.
At all meetings of the School Committee, the presiding officer will:
1.

Call the meeting to order at the appointed time;

2.

Insure that agenda items are taken up in an orderly manner;

3.

Recognize persons who desire to speak, and insure that the speaker who
has the floor may speak, free from disturbance or interference;

4.

Respond directly to public inquiries, referring to a member of the School
Committee or Administration for clarification or response whenappropriate;

5.

Explain what the effect of a motion would be if this is not clear to members;

6.

Restrict discussion to the question when a motion is before the School
Committee;

7.

Answer all parliamentary inquiries; and

8.

Put motions to a vote, stating definitely and clearly the vote and result
thereof.
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8012
Public Participation
All meetings of the School Committee, including subcommittee meetings, are open
to the public, unless they are duly convened executive sessions.
Meetings must be held in accessible locations. With reasonable advance notice,
appropriate disabilityrelated accommodation will be provided for individuals
requesting such accommodation from the Superintendent’s office.
The School Committee shall make time available for public participation at
meetings in accordance with guidelines established by the School Committee. A
copy of these guidelines is available at the Superintendent’s office, on the Belmont
Public Schools’ website and at each School Committee meeting.
The School Committee will not address complaints regarding school personnel
except in the manner provided for in the Community Relations section of these
policies.
Employees have the right to attend School Committee meetings in the same
manner as all other member of the Belmont Public School community.
Legal Reference:
MGL C 37 §§23 A & B
Internal Reference: Community Relations, Public Participation (1006)
Community Relations, Complaint procedure (1018)
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8013
Policy Development and Adoption

The School Committee is solely responsible for developing or changing the policies
of the Belmont Public Schools to reflect the district’s vision and goals and to provide
guidelines for School Committee action and administrative decisions. These policies
shall comply with all applicable state and federal laws and regulations.
Adoption and Amendment
The Superintendent or designee shall present drafts or suggestions for new policy
and policy revisions when changes in law occur or when specific needs arise. All
drafts must be distributed to School Committee members in writing and placed on
the agenda for a regular meeting for first reading and discussion. Comments from
the Superintendent and reports of any advisory committee established to review or
comment on the proposal shall be considered.
Prior to adoption, policies shall normally be given two readings by the School
Committee. At its second reading, the policy may be adopted by a majority vote of
all members of the School Committee. The School Committee may waive the
second reading or may require additional readings.
Policies will be effective on the date determined by the School Committee, which will
be set to ensure that those affected have sufficient time to become familiar with
them prior to implementation.
Review and Evaluation
The School Committee will conduct periodic reviews of its policies to keep them up
to date. The Superintendent shall inform the School Committee of any policies that
are out of date or appear to need revision for other reasons.
Dissemination
A copy of the Belmont Public Schools policy manual will be provided to each School
Committee member and will be available in the Superintendent’s office and the main
office in each school building. All copies of the manual remain the property of the
Belmont School Committee and are subject to recall at any time.
The Superintendent, or designee, is responsible for preserving and making
accessible the policies adopted by the School Committee and any procedures
developed to implement them.
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Suspension
The operation of any provision of Belmont Public School policy not established by
law or contract may be temporarily suspended, for a specified purpose and for a
specified time, by a majority vote of School Committee members present at any
official meeting. Any action to suspend policy must be reviewed at the next
regularly scheduled meeting.
The Superintendent may suspend all or part of any policy or administrative
procedure when it conflicts with state or federal law or regulations.
The
Superintendent will report the suspension to the School Committee. Suspension
shall be valid until the policy or procedure is rescinded, amended or reaffirmed.

Legal Reference: MGL c. 71:37, 37H
Internal reference: Administration: Other Administrators, School Committee Review
of Regulations
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